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Overview

General Information

The South Dakota Department of Transportation (SDDOT) Electronic Bid System - Bidding Program is
used for bid preparation and bid submission. Prime Bidders for a South Dakota Department of
Transportation project will use this program to prepare and submit their bid. The Electronic Bid System
(EBS) can be downloaded from the SDDOT Website and installed on a PC or laptop of Prime Bidders. It
may also be used by those not bidding prime (subcontractors, DBE’s or suppliers) to see the bid items
and prepare quotes for Prime Bidders.

Software:

The Electronic Bid System performs all arithmetic, automatically calculates price times quantity
extensions, subtotals by project detail and totals the bid. The program will check for an incomplete bid
(failure to bid all required items) and it will not allow the contractor to bid more than one opposing
alternate. For items that have fixed unit bid prices, the program will not allow the price to be edited.

The Bidding Contractor initially installs the Electronic Bid System on their computer following the
instructions in the Download and Installation section of this document. The instructions are also found on
the SDDOT Website. The SDDOT Website will always have the most current version of the installation
instructions. It is important to note that the program must not be installed on a server because of licensing
restrictions.

Project Items:

After installation of the Electronic Bid System on the Bidder's computer, the Bidder may then go to the
SDDOT Website to download a project item data file for any project open for bid. The project item data
file contains the items, quantities, and project information for bidding of the project. The Bidder will then
be able to open the downloaded project data file to prepare and submit a bid from their computer using
the Electronic Bid System.

Certified DBE Contractors:

Some projects may require a Disadvantaged Business Enterprise (DBE) Commitment to be included with
the bid. A data file of currently certified DBE contractors is available on SDDOT’s website which can be
downloaded into the Electronic Bid System for use in preparing the required DBE Commitment and/or
Good Faith effort documentation.

If you intend to sublet project items to DBEs, the software will assist you in the preparation of the required
documentation to be submitted with your bid.

Bid Submission:

The Electronic Bid System will create an encrypted bid file that can be digitally signed and submitted to
an independent third party data repository via a secure Internet connection. The bid information
electronically submitted to the USERTrust data repository, the bid in the data repository is the legally
binding version.
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System Requirements

The minimum recommended requirements to run the Electronic Bid System are:

Hardware: Pentium Processor with 32 MB of RAM
Printer

Software: Windows XP, Windows Vista

Internet connection
Web browser

Requirements for electronic bid submission:

Authenticated Digital certificate issued by USERTrust, Inc.
Access to the USERTrust data repository
Internet Explorer Version 5.1 or higher

NOTE: Internet Explorer version 5.1 or later is required to access the USERTrust bid data
repository.

It is desirable to have E-mail software (e.g., Outlook, Outlook Express), but not a requirement. As
you submit a bid electronically, messages will be presented to you. The messages will also be
duplicated in an email from USERTrust and sent to the Email address from your Digital Certificate
application. It is your responsibility to notify USERTrust if you change your email address.

2/17/2009



Who to Contact

If you have any questions or problems, please contact the following resources:

Technical and Installation problems or questions with the EBS software:
Contact the SDDOT Bid Letting Office at (605) 773-3275

Email Address: sam.weisgram@state.sd.us

OR Email Address: mark.malone@state.sd.us

Digital Certificate problems or questions:

Contact the SDDOT Bid Letting Office at (605) 773-3275
Email Address: sam.weisgram@state.sd.us

OR Contact USERTrust, Inc.

265 East 100 South

Salt Lake City, UT 84111

(801) 363-9748

Email Address: support@usertrust.com

Electronic Bid Submission problems or access to the Bid Repository:
Contact USERTrust, Inc.

265 East 100 South

Salt Lake City, UT 84111

(801) 363-9748

Email Address: support@usertrust.com

Website: http://sddot.uservault.com

All other problems or questions with the EBS software:

Contact the SDDOT Bid Letting Office at (605) 773-3275

Email Address: sam.weisgram@state.sd.us

Website: http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx
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Installation Of SDDOT Electronic
Bidding System Version 6.00

DO NOT DELETE ANY FILES

Please see installation instructions on our website for Vista
Installation.

Download and Install version 6.00

The SDDOT Electronic Bid System - Bidding Program (EBS software) can be downloaded from the
SDDOT Construction Website and installed on your system’s hard drive.

1. Create folder to contain downloaded application files. (ie. C:\SDEBS\)
2. Copy the files: ebs_setup_withoutdata.exe, sddot_withoutdata.sql, and setup_withoutdata.bat from
http://apps.sd.gov/applications/HC65C2C/EBS/DOTSDEBS/EBSVer6install/ to folder created on C:\

drive. To copy files, place cursor over file, Right Click and choose Save Target as. Save into the
folder created in step 1.

2 apps.sd.gov - fapplications/HC 65C 2C/EBS/DOTSDEBS/EBSVer6installf - Microsoft Internet Explorer provided by State of South Dakot |;||§Hz
Fle Edit ‘iew Favorites Tools  Help a’
@Eack i \..;) u m \ /.‘)Sear:h NFavUntes {3 r ,!v “@' . _J
Address ’Tn ttp:/iapps. sd. govlapplications HCESC2C EESDOTSON er6lnstallf v‘ Go Links @ 2
apps.sd.gov -

. .
/applications/HC65C2C/EBS/DOTSDEBS/EBSVero6lInstall/
To Parent Directory
Tednesday, Decexber 21, 2005 2:13 PM 15179070 ebs setup withoutdata.exe
Tuesday, Decerxber 12, 2006 2:37 PM 292378 InstallationofSDDOTEESApplicationver600. pdf
Tuesday, June 07, 2005 3S:06 AN 326 =zddot_withoutdata.sgl
Monday, Decerber 189, 2005 Z:01 PN 380 zetup withoutdata.bat
Tuesday, Decewber 12, 2006 2:37 PHM <dirr> UpdateEBSwv6.04
@ @ Trusted sites
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http://apps.sd.gov/applications/HC65C2C/EBS/DOTSDEBS/EBSVer6Install/

2 apps.sd.gov - fapplications/HC 65C 2C/EBS/DOTSDEBS/EBSVer6installf - Microsoft Internet Explorer provided by State of South Dakot

Fle Edit Wew Favorites Tools  Help EL
x| [~ A @ ¥ = I

O © RRAG Pmo e @33 31

Address‘@ http:fapps.sd . govfapplications/HC65C2C [EES/DOTSDERS/EBSYerE1nstall] v‘ Gn Links ** @ W

apps.sd.gov -
/applications/HC63C2C/EBS/DOTSDEBS/EBSVero6Install/

To Parent Directory

Tednesday, Decexber 21, 2005 2:13 PM 181759070 ghz_setup yirkhonsdass oo 1
Tuesday, Decewber 12, 2006 2:37 PN 292378 Installatio OFe0 D0.pat
Tuesday, June 07, 2005 B5:06 AN 326 =ddot witho|  OPEn in Hew Window
Monday, Decerber 189, 2005 Z:01 PN 380 =etup withao &l
Tuesday, Decewber 12, 2006 2:37 PHM <dirs UpdateEBSVG‘

Copy Shortout

Add to Favorites...

Convert link target ko Adobe PDF
Canvert link target to existing PDF

Properties

@ @ Trusted sites

‘4 start

Copy the MSDE folder from ftp://ftp.state.sd.us/DOT/DOTSDEBS/EBSVer6Install/ to folder. To do
this, right click on the MSDE folder, select the menu option ‘Copy to Folder'. In the Save In dropdown
box, select the C:\SDEBS folder. Then Save. NOTE: If your SDEBS folder already contains a
MSDE folder, then you may skip downloading the MSDE folder.

Find the folder on your local disk where the files are saved. Open that folder. Double click or Run the
file setup_withoutdata.bat to install the application
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ftp://ftp.state.sd.us/DOT/DOTSDEBS/EBSVer6Install/

i £,5DEBS B =10 x|
File Edit Wiew Favorites Tools  Help | i';'
@ Back - \_) - I'ﬁ | e ) search |~ Folders | -
Address [ ci\spess 8
Mame | Size | Type | Date Modified =
File and Folder Tasks * Ezebs_setup_wmhoutdata‘exe 17,753 KB Application 01/17(2006 9:50 AM
= setup_wwthnutdata.hat 1 KB MS5-DOS Batch File 01/03/2006 11:46 AM
0 Make & new folder = 2
- ) I;ELsddnt_wwthnutdata.sq\ 1 KB SOL Script file 01j03/2006 11:46 AM
b Share this Folder [CHMSDE File Folder 02/07/2006 4:23 PM

Other Places %

g (1) Local Disk,
ﬂ My Documents

i My Computer

\.3 My Network Places

Details S
SDEBS
File Folder

Date Modified: Friday, March 10,
2006, 12:17 PM

}ﬂstartl e Inbu...l Bsol | @ince.. | 9wt | Dcnp. | Swa | Srcam.. | Bles . | @lww. | B st Il;jc:\s... Deskiop (@ B> 11:38 AM

4. The following screens will show:

SD DOT Electronic Bidding System Installation =18 x|

— & 5

r— Current Fil

Copying fils:
C:MIND O/ Shspstem3240c30.dI

&l Fil

Time Remaining 0 minutes 11 seconds

et | Cancel I

fﬂstart| J @ » |3} CADEMO Install Document1 - Microsoft ... | B CAWINDOWStsystem32... ||T§ 5D DOT Electronic Bid...

‘« MO @ so0sem
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File Ec Insert  Format Tools  Table ‘Window Help

llC: \DEMO Installdebs_setup-exe

BC:~DEMO Install>pause
Press any key to continue . . .

GC:“DEM0O Install’msdensetup.exe SAPWD="sddot" SECURITYMODE=5QL DISABLENETWORKPROT
0COLS =1

L P | 0

5. This screen sets up the database.

File Edit view Insert Format Tools Table ‘Window Help

0 o= r
EEC: \DEMO InstallYebs_setup.exe
BC:“DEMO Install>pause H

Press any key to continue . . .

gcaggﬂ(ll Install>msdessetup.exe SAPWD="sddot" SECURITYMODE=-59QL DISABLENETWORKFROT

C:xDEHO Install’pause
Press any key to continue . . .

C:\DEMO Install»scm —fiction 1 —Service MSSQLSERUER

SOL Server Service Conk

\) Service operation has been completed successfully.

T

BC:“DEMO Installdebs_setup.exe

flc:“DEMO Installdpause
Press any key to continue . . .

gcaagl‘l(ll Install’msdensetup.exe SAPY sddot" SEGURITYMODE=S5QL DISABLEMEIWORKPROT

C:~DEM0O Install’pause
Press any key to continue . . .

IC:“DEM0 Install>scm —fction 1 —Service MSSQLSERUER

IC:“DEM0 Install’pause
Press any key to continue . . .

C:“DEMO Install’osql -E -i sddot.sql

5.  The command prompt screen will close when the installation is complete.
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Installation Of SDDOT Electronic
Bidding System Version X.XX

DO NOT DELETE ANY FILES

Please see update installation instructions on our website
for Vista Installation.

Download and Install version X.XX (Where
X.XX is the updated version)

NOTE: If your current version is less than version 6.00, then you will need to
install version 6.00 first. Please see EBS Contractor Program - Re-Installation - Full

Version 6.00 at

The SDDOT Electronic Bid System - Bidding Program (EBS software) can be downloaded from the
SDDOT Construction Website and installed on your system’s hard drive.

1. Create folder to contain downloaded application files. (ie. C:\SDEBS\versX.XX) where X.XX is the
current version (i.e. C\SDEBS\vers8.01)

2. Copy the file ebs_setup_withoutdb.exe from
http://apps.sd.gov/applications/HC65C2C/EBS/DOTSDEBS/EBSVer6Install/UpdateEBSv8.01/ to
folder. To copy, place cursor over file, right click on the file and choose save target as. If you receive
a message that the file already exists and it asks if you would like to overwrite the existing file, click
the Yes button.
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http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx
http://apps.sd.gov/applications/HC65C2C/EBS/DOTSDEBS/EBSVer6Install/UpdateEBSv8.01/

/2 www.state.sd.us - /applications/HC65C2C/EBS/DOTSDEBS /EBSYer6Install/UpdateEBSv6.01 / - Microsoft Internet

=18 x|

Fle Edt Wew Favorites Tools Help | o

- f 2 _]

QBaEk - |.<;) - li.] @ -_'\ ‘ /,—1 Search \;j:(Favnrites &D

= Go |L|nks e

& -
=

www.state.sd.us -
/applications/HC65C2C/EBS/DOTSDEBS/EBSVero6Install/Update EBSv(¢

To Parent Directory
Wednesday, January 18, 2006 2:12 PM 17762253 ebs setup withoutdb.exe
Tuesday, January 17, 2006 7:49 AN 219767 UpdatelnstallationofSDDOTEEBSvEOlApplication. pdf

Il | _’l_l
[&] l_’_’_’_’_ &4 Lacal intranet
d/start| & B [ rbox-.. | 1) MHC6. . | B 5L S | B 50l Se. | 13 CMly .. | 3 Do, | | C:ATem... | ] Update ||@ www.st.. Deskiop > @) (% 11:57 &M

/3 wuw.state.sd.us - /applications /HCB5C2C/ERS /DOTSDEBS /EBSYerbinstall /UpdateEBSv6.01/ - Microsoft Internet Expl =12 x]
Fle Edit ‘iew Favorites Tools  Help | 1?
5 ™ A [y e . . 733
GBack - '() - |ﬂ @ “ul ‘ P Seatch “. Favorites ve}‘ = = _]
= e B e M
Address I@;‘] hktp: ) v, state s, us/applications/HCESC2CJEES/DOTSDEES/EESYeréInst all/lUpdateEESvE. 01 f j Go | Links @ =

-

www.state.sd.us -

/applications/HC65C2C/EBS/DOTSDEBS/EBSVero6Install/Update EBSv(

To Parent Directory
Wednesday, January 15, 2006 2:12 PM 17762253 ebs_setup withoutdb.exe
Tuesday, January 17, 2006 7:49 AM

219767 UpdateInstalla Open ion.pdf
Cpen in Mew Window

Targel
Print Target

0

Gapy.

Copy Shorteut
Faste

Add ko Favorites.

Convert link target to Adabe POF
Convert link target to existing PDF

Properties

4] | _>|;|
&l

[T [ | s3Localintranet
distart| @ @ @ Hibox-.. | Domircs.. | Brsorse. | Busase. | Cacimy.. | Cicipec. | Lo catem... | B update ||@ wwwst.. Desktop | @) (B 11:57 aM
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3. Once the file has been copied to your C:\ drive (C:\SDEBS\vers6.03), find the folder where files are
saved on your computer, double click or run the file ebs_setup_withoutdb.exe to install the
application. If the file ebs_setup_withoutdata.exe is also in this folder, do not double click it.

i C:\SDEBSversion6.02 =10] x|
Fle Edit ‘“ew Favorites Tools  Help | ;'
@ Back - ‘\J ™ r__ﬁ: /.,_1 Search - Folders v
Address | C:\SDEBS|versions. 02 | Eee

hame =« | Size | Tyvpe | Date Modified |
File and Folder Tasks & .Egzs_setup_withuutdb.exe 17,365 KB Application 04/17/2006 11:33 AM

) Make a new Folder
lad share this Folder

Other Places a

() sDEBS

a My Docurments
:& My Computer
\'.3 My Metwork Places

Details &

¥ersionb.02

File: Foldsr

Diate Modified: Today, April 17,
2006, 11:39 AM

distart| @ B (@ Bt | Brso ... | Brce.. | B o | Sowp.. | G| Do | Eees | £]wn.. [[Sons. Eupd... | veskton 2 [@ B 11143 am

4. The following screens will show:
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= 5D DOT Electronic Bidding System Installation =3 x]

i &=

r— Current Fil

Copying fils:
C:MIND O/ Shspstem3240c30.dI

&l Fil

Time Remaining 0 minutes 11 seconds

et | Cancel I

;t,astart| H e > |5 CADEMO Install

I Diocument] - Microsoft ... | B C\WINDOWSS\syskem3E. .. ”Ti SD DOT Electronic Bid...

Starting the Program

To run the EBS software, locate the software by going to Start, Programs, and then selecting SDDOT
Electronic Bidding System Program or by double-clicking on the EBS icon installed on the desktop.

idding
wsbem

If a contractor profile has not been previously defined to the EBS software, a ‘contractor information is
required’ message will display. After replying OK to the message, your contractor information can be
entered in the ‘Contractor Information’ Window (see the ‘Contractor Profile Definition and Use' and
‘Contractor Profile Information' sections).

G et Contractor ID I

@ Contractaor [nfarmation iz nequired.
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Contractor Profile/Status of Work

Contractor Profile Definition and Use

The Contractor Profile contains information about the bidding contractor that must be included in each bid
submitted in order to identify the bidder on an electronic bid file or to print company information on any
bid reports printed from the EBS system.

The profile information needs to be entered once and can be modified at any time. Each time a download
and install of the EBS software is done, the Contractor Profile information is re-accessed from the data in
the installation directory (unless the directory is manually deleted prior to the re-install of the software).

If you have multiple offices preparing bids, use only the company information for the main location in
each instance of the Contractor Profile information. Company information maintained by SDDOT is
updated with Contractor Profile information each time a bid is submitted.

Some contractors may be incorporated under different names and Federal Tax Ids, but may submit bids
from the same central office. To accommodate this case, the contractor can add as many profiles as they
require. Each profile, therefore, requires a unique Contractor ID number (see below).

If only one profile is defined to the program, it is automatically associated with all bids created on the
system. Contractor Profile associations are made either when the EBS software is started (see the
‘Starting the Program’ section) or prior to the load of project items into EBS (see the ‘Load Project Iltems’
section). The Contractor Profile information is needed to print on the Bid Reports, to be included in bids
that are electronically submitted.

To add or edit a Contractor Profile, see the ‘Contractor Profile Information’ section.

Contractor Profile Information

To add a Contractor Profile, click on the menu item Profile, and then select Add Profile/Status of Work
from the drop-down list. Once the ‘Contractor Profile’ Window displays, enter the Contractor ID Number in
the new profile Contractor ID window. This number is assigned by SDDOT and it is imperative that it is
obtained from SDDOT and entered correctly into your profile (NOTE: To obtain your contractor id,
please register as a new contractor on our web site
http://apps.sd.gov/applications/hc65c2c/BidLettingNET/userregistration.aspx). In order to process
a bid submitted electronically, the Contractor ID Number in your profile must exactly match your
Contractor ID on SDDOT's central database.

To edit or view a Contractor Profile, click on the menu item Profile, and then select Edit Profile/Status of

Work from the drop-down list (or click on the Edit Profile icon on the tool bar).
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If more than one profile has been entered, you may select the desired profile to view by clicking on the
drop-down arrow of the Contractor ID listbox window and then selecting the desired profile ID.

The required information on the Contractor Profile tab is the Contractor ID (Note: The Contractor ID
Number must be obtained from SDDOT and is unique based on the company name.), Name
(prequalified name — you must be consistent in the use of the prequalified name), Address (street or P.O.
Box), City, State, Zip, Phone, President’s name and Authorized Signature. If you have an email address,
use the email field in your contractor profile to keep your email address current with SDDOT. Each time
you submit a bid, profile information included with the bid will update the SDDOT database with the two
following exceptions:

(1) Contractor ID — this must match your company ID already on the SDDOT database

(2) Prequalified Name — If you are prequalified, you must contact SDDOT Prequalification office to
change your company name. If you are not prequalified, please contact SDDOT Project Development -
Bid Letting Office to change your company name.

Since the Authorized Prequalification amount is needed on the Status of Work Report, there is a field for
Current Authorized Prequalification Amount. See the ‘Status of Work' section for more information about
the Status of Work Under Contract tab.

To submit a bid, the contractor must have a bid bond. On the Contractor Profile tab, there is a box where
the contractor may enter an annual bid bond authorization code. This bond information should be
entered only for annual bid bonds. If the contractor is bonding by individual contract, that bond
authorization code should be entered on the Transmit Bid window. The annual bid bond
authorization code the contractor enters on the Contractor Profile tab will automatically be entered in the
bond authorization code box on the ‘Transmit Bid’ window, but this field may be changed if the contractor
has a bond for that specific contract. The contractor may also enter an Annual Bid Bond Expiration Date.
This date will be for the contractors use as a reminder of when to renew their annual bid bond. This field
is not required and is not submitted with the bid.

Save the data by selecting Save from the Project menu drop-down list or by clicking on the Save icon

0

on the tool bar.
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Delete a Profile

To delete a Contractor Profile, click on the menu item Profile, select the profile to be deleted, and then
select Delete from the Project menu drop-down list or click on the Delete icon

Status of Work

The Status of Work Under Contract information is required to be reported by bidding contractors. The
Status of Work Under Contract information can be updated at any time in the ‘Contractor Information’
Window. This information will be sent along with the bid to SDDOT Project Development office. The
contractor will need to update this information as work under contract by the contractor changes.

on the tool bar.

To add Status of Work Under Contract information, click on the menu item Profile and then select Add
Profile/Status of Work from the drop-down list.

To edit Status of Work Under Contract information, click on the menu item Profile and then select Edit
Profile/Status of Work from the drop-down list.

To add, edit, or delete detail work entries on the ‘Status of Work Under Contract’ Window, click on the
Status of Work Under Contract tab. To add an entry, click on the Insert Row button. Enter the required
information and then save the data. The data is saved by either selecting Save from the Project menu

drop-down list or by clicking on the Save icon I on the tool bar. If data has been changed and not
saved, you will be prompted to save the data prior to exiting from the window. To delete an entry, click on
the row to be deleted and then click on the Delete Row button.

Status of Work Under Contract Report
To print the Status of Work Under Contract Report, select Transmit Bid from the menu bar (or click on the

el |
Transmit Bid icon on the tool bar) and then click on the View button to the right of "Status of

Work Under Contract" in the ‘Forms Check List for Bid Submission’ Window that displays. After viewing
the information, you can print in one of three ways: (1) click on the Print button in the lower left corner of

the view window (2) click on the Printer icon % on the tool bar or (3) select Project from the menu
bar and then Print from the drop-down list.

Bid Preparation

Download A Project

Project Files (Bid Item Lists) must be downloaded from the SDDOT EBS Lettings website.
http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx
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Project Development
SDDOT/Project Development/Bid Letting/Lettings/Letting Detail
Office Info. You will need the free Adobe Acrobat Reader to view these files. Adobe Website
Planning
Environmental Ifafile mmesbup:;\eNlnt goun:_f" p:letahse try bacg\ater as the servers
e may be exdremely busy for all the requests coming in
[ESTIE Satety Thank you for your patience.
Bid Letting
Lettings 1o Lontr
Contractor Info
News B
Forms T
Contacts
Prime Contractors must be prequalified in the work type specified for any bid $100.00C or greater.
et Letting ems
Jan 2006 - Present I
Back to SDDOT
Site Index
Search this Site
Help
Feedback
Contacts
=
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This page shows the item number, project number, type of work and other information. The Work Type is
the prequalified work type of the project. Prime Bidders must be prequalified in the specified work type(s)
for any bid at or above $100,000. The plan holder list link will show you who is planning to be a prime
bidder, quoting, prime bidder and quoting or not bidding or quoting . The Special Provisions link is a .pdf
file of any special provisions for that project. All sections of plans are then listed. The plan sets are in .pdf
format and will be available for download and printing by the contractor. Printed plans will no longer be
available by SDDOT. The only printed plans will be ten copies of the plans for the Contractor who is
awarded the bid.

To download the bid item files (for use with the SDDOT EBS application, click the Log In link below the
Work Types List.
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State of South Dakote

Project Development

SDDOT/Project Development/Bid Letting/Lettings/Log In

office Ini
 Planning

Environmental

Traffic Safety
" Bid Letting

| Lettings
Contractor Info
| News
Forms
Contacts.

Regional Letfings
C gs
\Feb 2000 - Nov 2005
Compieted Letting:
|Jan 2006 - Present

Back to SDDOT
Site Index

If you have a Bidder Userld and Password, enter them below
and click the "Log In” button. If not, click "Register a New Bidder”
link. (Passwords are case sensitive and need to be lower case.)

If you experience any problems logging in, please contact our Operations/Support Office at 605-773-3275.

Reaister As A New User

@ Trusted sites

Enter your contractor id (provided by SDDOT Project Development Office) and password.
Click the log in button. You will be taken to the following screen.
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State of South Dakote

Project Development

SDDOT/Project Development/Bid Letting/Lettings/ltems

Office Info. Update Contractor Information
Planning
Environmental

Traffic Safety Select the bidding type for items you wish to access.

Bid Letting Fillin the contact informatien for each item.
= Click Save to retrieve bid itern lists, addenda files, be added
o the planholder list and send emails to DBE or Prime Contractors.

s If you experience any problems,

Lettings please contact the Bid Letting Office at 605-773-3275.
Contractor nfo

News | [tem  [Project Nbr Bid Type Contact Information
Forms
Contacts

Regional Letlings

Feb 2000

Jan 2006 - Present

Back to SDDOT
Site Index

Click the Edit button by each project in order to fill in how you plan to bid that project and contact
information. Once you have edited a project, click the confirm button. After editing all projects you are
interested in, click the save button. You will be taken to the following page.
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Project Development

SDDOT/Project Development/Bid Letting/Lettings/item Detail

Office Info.
Planning
Environmental
Traffic Safety
Bid Letting

Lettings
Contractor Info
News

Forms
Contacts

Contacts

To download the bid item list for use with the SDDOT EBS application, Right Click on the Bid Item List link
Selectthe Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save. You may want to create a new folder for each letting and
|abel it the letting date. Then save the bid item lists in this folder.

It a file comes up “File Mot Found®, please try back later as the servers
may be extremely busy for all the requests coming in
Thank you for your patience.

Return to EBS Letti

~

T v = MAll urce. .. il EBS Contractor Bi... 3 state h Da...

| &) Trusted sites |

To download the bid item list for use with the SDDOT EBS application, Right Click on the Bid Item List link
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Office Info.
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Traffic Safety
Bid Letting

Lettings
Contractor Info
News

Forms
Contacts

Feb 2000 - N
Completed Lettings - |
Jan 2006 - Present

Back to SDDOT
Site Index

Address | &] hitp://apps.sd.gov/applications/hc65c2c/BidLettingNET /ebsitemlists.aspx

State of South Dakote

Project Development

SDDOT/Project Development/Bid Letting/Lettings/item Detail

To download the bid item list for use with the SDDOT EBS application, Right Click on the Bid Item List link
Selectthe Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save. You may want to create a new folder for each letting and

label it the letting date. Then save the bid item lists in this folder.

If afile comes up “File Not Found”, please try back later as the servers

may be extremely busy for all the requests coming in
Thank you for your patience.

Return to EBS Letfings

Open
Open in New Windows

Print Target

Cut

Copy

Copy Shortcut
Paste

Add to Favorites...

Convert link target to Adobe PDF
Convert link target to existing PDF

w

Properties

ractor Bi... uth Da...

| @ Trusted sites |

4,50 £ 9:51 AM

Select the Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save. You may want to create a new folder for each letting and
label it the letting date. Then save the bid item lists in this folder.
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You will now be able to load the project file into the EBS application (See Load Project ltems).

If there are any addenda for this project, they will show after login (see screen shot below). Click the ‘Click

Addendum Receipt’ link for each addendum.
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For each of the above addenda, the contractor will need to click the Click Addendum Receipt link. This
allows SDDOT to know that the contractor is aware there is an addendum for the project. After clicking the

Click Addendum Receipt link the contractor will be taken to the page with more information for that
particular addendum.
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If there has been a change in quantity, or a bid item has been added or deleted, the contractor will need to
download this new file and load it into the SDDOT EBS application. Follow the instructions for Download
A Project. Each Addendum will need to be loaded into the SDDOT EBS application in addenda order. If
there are two addenda, make sure to load addendum 1 first and then addendum 2. The addendum files will
have an A and a number right before the .txt in the file name (ie. Item 1-BRO
8043(06)_200512221400A1.txt)

Load Project Items

Once the project items data file (project file) has been downloaded from SDDOT’s Website and saved on
your computer, the next step is to load the project items into the EBS software. Start the EBS software

and choose Load New Project from the Project menu (or choose the Load New Project button E
from the tool bar).
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The project being loaded will be automatically associated with the Contractor Profile that was selected
when the EBS software was initially started (see Starting the Program). If only one Contractor Profile has
been defined to the EBS software, the project is always associated with that profile and a profile does not
have to be selected when EBS is started. If more than one profile has been defined and a different
Contractor Profile is to be associated with the project to be loaded, select Profile from the menu bar,
Select Contractor from the drop-down menu, and then select the desired Contractor Profile from the
‘Select Contractor’ Window.

When the project is loaded, it will be associated with the Contractor Profile that was last selected. If for
some reason you want to associate the project with a different profile, you must select the desired
contractor profile and again load the project items into the EBS software by choosing Load New Project
from the Project to make the association.

The project only needs to be loaded the first time you want to use it with a profile If an addenda has
changed the project item file, you will need to reload the project using the Load Project Items for
Addendum menu option (See Load Project Items for Addendum section). Once loaded, the project can
then be accessed from this same Project menu by selecting Open Project (or click on the Open Project

=

After selecting Load New Project, choose the project you want to load in the ‘Select Project File to Load’
Window and then click the Open button. If you do not see the project item file that you want to load, be
sure the directory in the ‘Look in:’ box is correct (e.g., c:\SDDOTEBS\download\lettingdate).

icon on the tool bar).
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After the project is loaded, the project items will be displayed in the ‘Project Item Bid Detail’ Window and
bid preparation can be started (see the ‘Prepare Bid’ section).

;!v SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Item 1-BRF 6438{D1) Addendums - 0 = 5'[5[
Project DBE Profie Bid Bidders List TransmitBid ‘Web ‘Window Help
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Project Ho ERF 64358(01) Area IEIE\IE Fourche Area Bid Date | 051752006
Location miles South and 0.7 mies East of Reva over a creek
Improve ructure and &pproach Grading

County farding Project DBE Goal Mot Specified

== Bid is incomplete, piease review Bid Status Report == Total Bid For tems $0.00 st

Unit Price Entered No Unit Price Entered Alt. tem - Editable . Alt tem - Ho Edil. Fixed Price tem

Item Ho. Unit Cuantity Unit Price Unit Price * Oty

@_7—» 1 Mabilization
| TR Ls fr.ooo ol 0.00

2 [learing

focEaTon L= 11.000 .00 0.00

3 kamove Sitt Fence

freE17on Ft f30.000 .00 0.00

4 nclassified Excavation

frzoEomn fCuvd fa7 000 p.od 0.00

5 [Contractor Furnished Borrow

fi20E0600 kuvd fess.000 p.oo 0.00

[ Plac\ng Top=ail

BacEoma v [03.000 .00 0.00

T inclder’rtalWork,Structure

[soEonzn |15 ft.000 .00 0.00

3 [Stru:ture Excavation, Box Culvert

[e20E0200 Cud E7 000 .00 0.00

9 Pox Culvert Undercut

FziEnzon FCuvd f00.000 p.oa 0.00

10 [2-14'%7 Precast Concrete Box Culvert, Furnish

EeoEzzZo8 Ft fr.000 .o 0.00

11 Iz:\ 4'=7' Precast Concrete Box Culvett, Install

FeEzzar Ft 4000 p.oa 0.00

=

|
ﬁstart| -} B [ . Bc' BG| T | @JE | N | e | a\\...l &5 | WMMI @H.. ||§g 5. Hiye | Bu' Desktop > (@), (> 11:28 AM
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After the ‘Project Item Bid Detail’ Window is displayed, unit price information can be entered and the
project data saved (see Preparing the Bid for more information). It is good to save your work often.

If a project has already been loaded and is being reloaded again, a warning message will show asking
you to delete the project and then load it.

Load Contrack x|

1 J This projecticantract already exists, IF wau would like ta reload, please delete the project First,

Open Project

To access a project that has already been loaded, or to edit or continue preparing a bid, choose Project
from the menu bar and Open Project from the drop-down menu (or click on the Open Project icon

E:II on the tool bar). If any other project is currently open, the following ‘Close Project’ Confirmation
Window will be displayed.

Close Project? x|

,_:{) Clase Project Tkem 1-BRF 6438(01) Addendurs - 07

Yes Mo | Cancel |

If another project is not currently open, or if Yes is clicked to the ‘Close Project’ Confirmation Window, a
window similar to the following window will display a list of all the projects currently loaded on the
computer.
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g A | # | Hee |2 =|2E2gm

B & & &E 2| X BmE B

i Select Project for Bidding

02/04/2009

02/04/2009

02/04/2009

01/21/2009

10/15/2008

08/20/2008

08/20/2008

08/20/2008

08/20/2008

Bid Date | ltem # Com.rav:lﬂ Project Number

2812

2782

2796

2866

2732

2347

2628

2629

2430

| Project Name

IM 0901(1
NH 0018(148)446
P 0044(75)88

P 0012(141)
BRO 8028(09)

NH 0012(122)171,
020-372, 063-372,

065-372
BRF 6176(03)

BRO 8006(47)
BRO 8053(18)

P 0087(07)56

m near the Lawrence Co

US18 from the east junction with SD11 to Bartlet Street
in Canton

5D44 from the east Scenic entrance to the Canota
Road

Various Locations in the Watertown Area
County Road 4.1 miles south & 7.2 east of Milesville

US12 from north of the Grand River Bridge to the
Missouri River Bridge

County Road, 1 mile north & 1.6 miles west of Stratford
over the James River

County Road 6 miles east and 5.4 miles north of
Brookings

County Road 19 miles east and 2 miles north of Bison
over Black Horse Butte Cresk

SD87 from1.4 miles south of US16A, south 1.1 miles,
around the Mount Coolidge Scenic Overlook

| Addenda Cnt Signed Off

To select a project, either click on the desired project or use the arrow keys to move the selection bar
from project to project and press the enter key to select the project. After a project has been selected, the
project will be opened and the ‘Project Item Bid Detail’ Window is displayed (see Prepare Bid for
additional information).

Prepare Bid

After Load New Project or Open Project action is completed, the ‘Project Item Bid Detail’ Window is
automatically displayed. If this window has been closed, it can be opened by choosing Project from the
menu bar and then Project Item Bid Detail from the drop-down menu (or clicking on the Project Item Bid

Detail icon

on the tool bar).
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Project DBE Profle Bid BiddersList Transmit Bid Web Window Help

BEEEA | # | Bk ¢ =|zE@m | B
Bf | &|eh | & | &E |0 | X |BS | B
-loi =]

Project Ho BRF 64358(01) Area be\le Fourche Ares Bid Date | 05/1 7120068
Location miles South and 0 7 miles East of Reva over a creek

Improve ructure and Approsch Grading

County arding Project DBE Goal Mot Specified

== Rid is incomplote, please review Bid Status Report == Total Bid For ltems $0.00 st

Unit Price Entered Mo Unit Price Entered Al ltem - Editable [Ji] Alt tem - o Edit | Fixed Price Item

ttem Ho. Unit Guantity Unit Price Unit Price * Oty

Cé:» 1 Mob\l\zaﬁon
e Ls ft.000 @ 0.00

2 [Clearing

finoEnTon Is fr.ooo p.od 0.00

3 Remove Sit Fence

fiioeEr7oo Ft fo.noo Jo.oo 0.00

4 Unclassified Excavation

frzoEoma uvd a7 .000 .00 0.00

5 ICDmra:tor Furnizhed Borrow

fizoEean uvd [555.000 .00 0.00

6 Placing Topsoi

=] fCuvd [203.000 p.od 0.00

T 'nciderrtal Wiork, Structure

| D) Ls fr.ooo Jo.oo 0.00

8 [Btructure Excavation, Box Culvert

frz20E0z00 fouvd 7000 .00 0.00

9 bnx Culvert Undercut

[z1E0z00 uvd [200.000 p.0o 0.00

10 I2—1 4'«7' Precast Concrete Box Culvert, Furnish

BanE2z26 Ft 4 000 .00 0.00

11 l2-1 4'xT' Precast Concrete Box Culvert, Install

[B0Ez2ET Ft f.000 Jo.on 0.00

=

e —
.:Estartl i che N i =1=0 =1 =10 = =1 e = e | ling s ac' ‘_-)u| Y ou..| Deskop |EA®) (B 1151 AM

To prepare the bid, it is only necessary to enter Unit Prices and either Number of days for A + B bidding,
days for daily lane mile rental or block closure days , if applicable. The program will compute Unit Price *
Quantity extensions, subtotal the bid by Project Detail, and total the bid.

The color codes in the unit price field indicate the status of the price field. The unit price field will be white
if no unit price had been entered and blue if a unit price has been entered. Some items in a SDDOT
project have fixed prices (Flagging, for example). The fixed price items will be un-editable and displayed
with green in the unit price field.

In some projects there are alternate items. This means that the project designers have given the bidders
items they can choose between. Once a unit price has been entered for an alternate item, all the items
that may have been designated as being part of the same alternate set must also have unit prices. All
items that are part of the un-chosen alternate set or sets will be un-editable and colored magenta. If the
bidder desires to change the choice of alternates, zeroing out the unit prices previously entered will make
all alternates editable again. The following is an example of a project with alternate items:
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Project DBE Profle Bid BiddersList Transmit Bid Web Window Help

BEEA | # | Bk 2 o/ z28|»
B | &l & | B |0 X|BS| B

8 project Item Bid Detail -1of x|
Project Ho J4H D0T6(30041, P 038505135 Area [Custer rem Bid Date | 03202008

Location 516 from Hill City to the Keystone Wye & US385 across the Pactola Dam
Improve rad, AC & PCC Surf, & Concrete Repair

County ‘ennincton Project DBE Goal 2%

Total Bid For tems $13,519.778.68 ;I

Unit Price Entered Mo Unit Price Entered Al ltem - Editable [Ji] Alt tem - o Edit | Fixed Price Item

ttem Ho. Unit Guantity Unit Price Unit Price * Oty
121 Refurbish Single Mailbox

| Each 16,000 b0 £4.00

122 kafurblsh Dauble Mailbox

fpooEomz [Each 20,000 |00 30.00
123 Permanam “ehicle Classification System
[pooEsE40 Each ft.000 [5.00 500
Subtotal $13.476,973.18
Alternate Group  Alternste - Aternste A
124 PG 64-22 Asphalt Binder

200008 fron Jsss.000 .00 2,425.00
125 IC\ass E Asphalt Concrete
BaoEiosn fran 057000 Eoo 40,265.00
Subtotal Alternate Group Alernate - Aternate A $42,710.00

Alternste Group  Alternste - Alternste B
126 PG 64-22 Azphalt Binder

FobEoE fon — pi7oo0 O o 00
127 [Class E Asphatt Concrete
peoErosn fran [p.z82.000 [ 0o J
Subtotal Alternate Group Alternate - Alternate B $0.00

Alternste Group  Alternste - Aternste &
128 PG E4-22 Asphalt Binder

[520E0008 [Tan ft100 .00 550 |

e —
.:Estartl i che N i =1=0 =1 =10 = =1 e = e | ling s ac' ‘_-)u| Y ou..| Deskop |EA®) (B 1151 AM

Some projects are designated as "A plus B bidding" and will require the Contractor to bid a number of
calendar days in which to complete the project. If a project is an "A plus B" project, the field Daily Road
User Costs will be displayed and the Contractor must bid on a Number of Calendar Days in addition to
the unit prices for the items in the contract for their bid to be complete. Daily Road User Costs is an
estimate of the daily dollar-cost impact to the traveling public due to the construction. The Daily Road
User Cost, which is estimated by SDDOT, is then multiplied by the Number of Calendar Days and added
to the total bid (see below for a description of the usage of the number of calendar days). If the project is
not an "A plus B" project, neither the Daily Road User Costs nor the Number of Calendar Days field
will be displayed. The following is an example of an "A plus B" project that requires the number of
calendar days to be specified:
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Project DBE Profle Bid BiddersList Transmit Bid wWeb Window Help

J6EEA | & Bt 2 =|zEG | B
& | & #28 4% | s &

o
Project Ho H 00830231191 Area Nobrldge Area Bid Date | 09721 2004
Location 565 Pl SD20 MW To U512 & Stre
Improve tang, Struct, Int Surt
County ahworth ProjectDBEGoal [ 5000
Pleasge fillin the number of days: (30 maximum) for this project @ FS000day |—
Unit Price Entered llo Unit Price Entered  Alt. tem - Editable [l Alt item - Ho Edit | Fixed Price ltem ﬂ
Total Bid For kems $5,918,551.36
tem Ho. Unit Quantity Unit Price Unit Price * Oty
@‘ Malmenance of Traffic  Diversion(s)
1 fodEnoan = frooo foonan 3,000.00
hamove Trattic Diversion(s)
2  foEoosn = T 9,000.00
Ivobilization
3 posEooin = fronn— fan 25000 150,250.00
[learing
1+ fooemoon L= foon [ ponoo 5,000.00
Femove Fence
T Ft [ras5an.000 [ 06 556320
Ramove Beam Guardrail
6 [fiioEorao Ft pze.000 o8 896,70
'Salvage Cattle Guard
7 foEseon [Each fronn— [Eon oo s0n00
nclassified Excavation
3 fa2oeomo fuva fi7azzez 0o oe 1,718,314 36
Muck Excavation
s fzEoon v fezoon oo 1,724.00
JUndercutting
10 fizozomn Fuva Ppsr253 onifi a0 a7 37590
~|

djstartl & O @ [ moox-ticr... | 53 tiHcesimo... | %8 soL server ... | B 85 Cortra... | (£ cispoote... | i Heescantr... ||§§E.‘, SDDOT Fle...  Deskiop » (@ (7 7:0z.am

In the above example, if the Contractor estimates that it will take 30 days to substantially complete the
project, the daily road user cost of $500.00 will be multiplied by 30 resulting in $15,000.00 being added to
the cost of the project as the "B" portion.

Number of Calendar Days is the number of calendar days, beginning and ending at midnight, estimated
by the Contractor to Substantially Complete the project. If the project is determined to be Substantially
Complete before the number of Calendar Days stated by the contractor in the bid (with adjustments),
then the Contractor will be paid the "Daily Road User Cost" for each Calendar Day of the difference
between the number of Calendar Days submitted at bid and the actual number of Calendar Days used to
Substantially Complete the project. Failure to Substantially Complete the project within the number of
Calendar days stated by the Contractor in the bid will result in the "Daily Road User Cost" being
assessed for every Calendar Day in excess of time until the project is Substantially Complete.

To quickly scan to see which bid items have not yet been priced and whether the number of calendar
days have been entered on applicable projects, use the Bid Status Report by clicking on the Bid Status

Report icon on the tool bar or by selecting View Status Report from the Bid drop-down menu
(see the Bid Status Report in the ‘Print Bid Report’ section for more information).

To save changes made to the ‘Project Item Bid Detail’ Window, choose Project from the menu bar, then

Save from the drop-down menu or by clicking on the Save icon I on the tool bar. If any changes
are not saved before exiting, the confirmation window below will be displayed. Select Yes to save
changes, No to not save the changes, or Cancel to return to editing the bid.
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Project Item Bid Detail =]l

“our changes have not been zaved,
Do pou want to save them?

DBE Commitment

DBE Commitment Overview

DBE Commitment - A Disadvantaged Business Enterprise (DBE) Commitment is required if a DBE Goal
is required by the project (the ‘Project DBE Goal’ in the ‘Project Item Bid Detail’ Window will contain a
non-zero percentage or will say ‘Not Specified’).

A DBE Commitment is required if a DBE subcontractor will be used to perform or supply a portion of the
project items. Even if a project's DBE goal is zero, a DBE Commitment must be created if a DBE
subcontractor will be used to perform or supply a portion of the project items.

A DBE Commitment is not required if the ‘Project DBE Goal’ in the ‘Project Item Bid Detail’ Window
contains ‘NONE’ (Non-federal aid Project).

If the DBE Commitment does not meet the ‘Project DBE Goal’ assigned to the project, Good Faith Effort
Documentation must be submitted by the low bidder. Please see the DBE Special Provision regarding
DBE solicitation requirements, and submittal of Good Faith Effort documentation.

Download the Certified DBE Contractors

A list of currently certified DBE contractors is maintained on SDDOT'’s website. This list is updated
frequently to add and delete contractors; therefore, it is important that this list is downloaded and loaded
in EBS in a timely manner prior to submitting a bid to insure that any DBE sub-contractors that have been
selected are still listed as Certified.

Each time you import a current DBE directory file into EBS, the software will review all DBE
Commitments on your computer that have a bid open date in the future or a bid open date on the day of
the import. Any DBE used on a Commitment that is not on the new imported file will be deleted from the
Commitment. You will receive a message box indicating the changes that were made.

To download the Certified DBE Contractors:
1. Click the following link: http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx

2. Select the letting on which you are bidding, the DBE Directory will be under the Notice to
Contractors.
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Microsoft Internet Explorer provided by State of South Dakota

File Edit View Favorites Tools Help

Qui - © M @G Lo Yrroores @ B~ % B~ LJ

\__; Blco | Links ™ & -

Address @] http://apps.sd.gov/applications/hcs5c2c/BidLettingNET /ebslettingsdetail . aspx?LettingId=131
o]
State of South Dakotae |
Project Development
SDDOT/Project Development/Bid Letting/Lettings/Letting Detail
E

Office Info. You will need the free Adobe Acrobat Reader to view these files. Adobe Websile

Planning
Environmental If a file comes up “File Mot Found”, please try back later as the servers
may be extremely busy for all the requests coming in.

Traffic Safety Thank you for your patience.

Bid Letting
|

Lettings
Contractor Info
News

Forms

Contacts

al Lettings
Completed Lettings
Feb 2000 - Nov 2005
mpleted Lettin
Jan 2006 - Pr nt

Prime Contractors must be prequalified in the work type specified for any bid $100,000 or greater.

Letting ftems

Back to SDDOT
Site Index.
Search this Sile
Help

Feedback
Contacts

o e @} Inbox - Mic & M\Al ource... | @l EBS Contractor te th Da... | $% SDDOT Electronic ...

3. Right click on the link DBE Directory
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File Edit View Favorites Tools Help

Qui - © M@ G Lo Yrroors @ B~ % B~ LJ

Address | @] hitp://apps.sd.qov/applications/hc65c2c/BidLettingNET /ebslettingsdetaill. aspx?Lettingld=131

Blco | Links ™ & -

State of South Dakotae

Project Development

SDDOT/Project Development/Bid Letting/Lettings/Letting Detail ‘

Office Ir You will need the free Adobe Acrobat Reader to view these files. Adobe Websile ‘
Planning

Environmental If a file comes up “File Not Found”, please try back |ater as the servers
Traffic Safety may be extremely busy for all the requests coming in.

Thank you for your patience.
Bid Letting

Documems: ‘

Lettings
Contractor Info
News

Forms

Open |
Open in New Window |

Contacts

Print Target

Cut
Copy e work type specified for any bid $100.000 or greater.
Copy Shortcut:

Leing tems
— 7 BREEY

Add to Favorites...

Convert link target to Adobe PDF

Convert link target to existing PDF

Properties

|| |4 Trusted sites |

Select the Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save
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File Edit View Favorites Tools Help &
Qu- © - @ B ] Do S roors @] 3B - L
Address @] http://apps.sd.gov/applications/hcs5c2c/BidLettingNET /ebslettingsdetail . aspx?LettingId=131 vr‘ Go | Links ” & -

-

State of South Dakotae

Project Development

SDDOT/Project Development/Bid Letting/Lettings/Letting Detail

LEFErmEn e

i

Office Info. You will need thef ST FEFEREERC]
Planning I
Emvironmental B Save As

Traffic Safety
Bid Letting

¥ o=

Lettings Recent

Contractor Info Documents

News

- @ |
Contacts Desktop

Regional Lettings &

Completed Letfings - § Prime Contractors must be prd My Documents

Feb 2000 - Nov 2005 |
Completed Letting:
Jan 2006 - Present

Back to SDDOT
Site Index.
Search this Sile

DEEDirsctory ot
Help | Lk
Feedback | Tert Document

Contacts

=

. & Trusted sites

| 14
kS
2
st
=
m

@ Inbox

= File

You will now be able to load the DBE Directory file into the EBS application (See Load Certified DBE
Contractors into EBS)

Load the Certified DBE Contractors into EBS

To load the Certified DBE Contractors into SDEBS:
1. Open the SDEBS software

2. Select the DBE menu option

3. Select the Load DBE Directory menu option
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;!r SDDOT Electronic Bid System: Program ¥ersion 6.03 - Bailey Construction =lElx]
Project | DEE Profle Bid BiddersList Transmit Bid wWeb ‘Window Help

1 i Part A - Race Conscious >H o ‘ = | i E @l | !_4

Part B - Race MNeutral

Load Work Types

ﬂstartl iche] 1| o oe D] ®me | Gu “ﬁsl .| @35 eon. | @Hlﬁcl @ul yu||,gg S.. Deskop ?|®) B 11:33 AM
4. A Select DBE Directory to Load dialogue box will show. Select the DBEDirectory.txt file

;!r SDDOT Electronic Bid System: Program Yersion 6.02 - Bailey Construction _[= Fﬁ
Project DBE Profile Bid  Bidders List: TramsmitBid  web Window  Help
Select DBE Directory File to Load i _'?Iil
Laoak it IE} wersionB.02 j & EF -
E:j ttorkbypes. bxt
liecl Name

= i}
3 from ME state line to just north of Todd county line
B from Hill City to the Keystone ¥Wye & US385 across the
tola Dam
Filename:  [DBEDiector.t Open | B1ftom Lane 1o Plankington & SD258 throught Plankington

Files of type: | Text Fies [.T%T) =l Cancel |

USA253, (5253,
047251, 050-251,
050-253, 224-253,
281251, IM 90-B(0)353,
NH 0037 (00)84, P

ous Locations in the Mitchell Region

0018(00)332 (]
03/28/2006 11 1571 MH D079(52)34,071-492  SD79 fm Buffalo Gap to Faitburm Road on Existing Lanes
03/29/2006 12 2000 083392 1USE3 from the Nebraska State line to just north of the Todd County
line. '
03/16/2006 1966 P O044(00)251, P 5044 from 5049 to SD47 and US183 from US18 to the White River

01A3(00)39 Eridge

ﬂstartl e|@E .Inbo;..l_ “sol | @ince... | B unee.| oo | Swan. | cm.. | BYees .. | G ||§g, oD £1500... | Deskep »[@ B 12:05pm

5. After highlighting the DBEDirectory.txt file, click Open. The DBE Directory will load into the software.
It will also check current DBE Commitments.
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6. You will receive a message when the load is complete

: Load DBE Directory

Successfull loaded the DEE Directory.
Mew Directory Date: 02/17/2006

Download DBE Work Types

A list of currently certified DBE work types is maintained on SDDOT’s website. This list is not updated
frequently, however it is recommended that the Work Types List file be downloaded periodicaly. Please
check the update date and compare it to the update date in the software. If your date is previous to the
date on the website, download and load the work types.

To download the Certified DBE Work Types:
1. Click the following link: http://www.state.sd.us/applications/HC65C2C/BidLetting/ebslettings.asp

2. Select the letting on which you are bidding, the Work Types List will be under the Notice to
Contractors.

A State of South Dakota Department of Transportation - Microsoft Internet Explorer provided by State of South Dakota

File Edit View Favorites Tools Help

oﬂack' @ @@@;psaamh %Fmrﬂes 68'& %~D

Address @] http://apps.sd.gov/applications/hcé5c2c/BidLettingNET/ebslettingsdetaill. aspx?Lettingld=131

v| Links * =
> B b

=
State of South Dakotes
Project Development
SDDOT/Project Development/Bid Letting/Lettings/Letting Detail

Office Info. You will need the free Adobe Acrobat Reader to view these files. Adobe Website

Planning

B Ifafile comesnup ;‘Fue Nlnt;oun:" p:;e;setrybacg\ater as the senvers
EEEeE rmay be extremely busy for all the requests coming in

Traffic Safety Thank you for your patience.

Bid Letting

Lettings

Contractor Info

News ||
| Forms

Contacts

Prime Contractors must be pregualified in the work type specified for any bid $100,000 or greater.

Completed Lettings - | -W—I

Jan 2006 - Present tr | s

Back to SDDOT o i o

Site Index 0

Help 1

Feedback

Contacts

| @ Trusted sites |
ON - X Inbox - Mi & M ource. .. ZH EBS Contractor Bi... &1 f South Da... 48 SpPDOT Electronic ... 'S, 50 £ 10:16 AM

3. Right click on the link Work Types
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File Edit View Favorites Tools Help

icrosoft Internet Explorer provided by State of So

Qui - © M@ G Lo Yrroors @ B~ % B~ LJ

Dakota

Address | @] hitp://apps.sd.qov/applications/hc65c2c/BidLettingNET /ebslettingsdetaill. aspx?Lettingld=131

Blco | Links ™ & -

State

Projec

SDDOT/Project Development/Bid Letting/Lettings/Letting Detail

of South Dakots

t Development

Office Ir
Planning
Environmental
Traffic Safety
Bid Letting

Documems:

Lettings
Contractor Info
News

Forms

Contacts

You will need the free Adobe Acrobat Reader to view these files. Adobe Websile

If a file comes up “File Not Found”, please try back |ater as the servers
may be extremely busy for all the requests coming in.

Thank you for your patience.

Open
Open in New Windows

Print Target

Leting ems

Cut

Copy

Copy Shortcut
Paste

Add to Favorites...

i

Convert link target to Adobe PDF
Convert link target to existing FDF

J

Properties

| for any bid $100,000 or greater.

| @ Trusted sites |

Select the Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save
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File Edit View Favorites Tools Help

°Back' @ @@@:psaarch 'ﬁ‘@‘Favomes QQV& 'D

Address | @] hitp://apps.sd.qov/applications/hc65c2c/BidLettingNET /ebslettingsdetaill. aspx?Lettingld=131

v*‘ Blco | Links ™ & -

State of South Dakotae

Project Development

SDDOT/Project Development/Bid Letting/Lettings/Letting Detail

LEFErmEn e

Office Info.
Planning
Environmental
Traffic Safety
Bid Letting

H o=

Savein | Test

_E (%] DBEDirectory.bdt

Lettings Recent
Contractor Info Documents
News

Forms @
Contacts Desktop
Regional Lettings &
Completed Letfings - § Prime Contractors must be pr] My Documents

Feb 2000 - Nov 2005 |
Completed Letting:
Jan 2006 - Present

Back to D DOT
Site Index
Search this Site
Help

Feedback
Contacts

Iy Network | Save as type: Teit Document v [ Canecel ]

-

i

=) | ﬁ'
& Inbox L] ite o DOT El = File
You will now be able to load the DBE Work Type file into the EBS application (See Load Certified DBE
Work Types into EBS)
Load the Certified DBE Work Types into EBS
To load the Certified DBE Work Types into SDEBS:
1. Open the SDEBS software
2. Select the DBE menu option
3. Select the Load Work Types menu option
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Load DBE Directory

ﬂstartl iche] 1| o oe D] ®me | Gu “ﬁsl .| @35 eon. | @Hlﬁcl @ul yu||,gg 5. Deskop ?|@) B 11:34 AM

4. A Select Work Type file to Load dialogue box will show. Select the worktypes.txt file

;!r SDDOT Electronic Bid System: Program Yersion 6.02 - Bailey Construction ==X

Project DBE Profile Bid  Bidders List: TramsmitBid  web Window  Help

Select Work Type File to Load i _'?Iil

Laoak it IE} wersionB.02 j = EF -

liecl Name =

[Z] DBEDIr
kky

3 from ME state line to just north of Todd county line

B from Hill City to the Keystone ¥Wye & US385 across the
tola Dam

Flle name: — [Worktypes.t Open | B1ftom Lane 1o Plankington & SD258 throught Plankington

Files of type: | Text Fies [.T%T) =l Cancel |

USA253, (5253,
047251, 050-251,
050-253, 224-253,
281251, IM 90-B(0)353,
NH 0037 (00)84, P

ous Locations in the Mitchell Region

0018(00)332 (]
03/28/2006 11 1571 MH D079(52)34,071-492  SD79 fm Buffalo Gap to Faitburm Road on Existing Lanes
03/29/2006 12 2000 083392 1USE3 from the Nebraska State line to just north of the Todd County
line. '
03/16/2006 1966 P O044(00)251, P 5044 from 5049 to SD47 and US183 from US18 to the White River

01A3(00)39 Eridge

ﬂstartl lcle; .Inb...l B sa.. | GEHC.. | Bt Ba | Sn | S | Bess. | Son [~ 150 | 9 unnml Deskiop 2 @) (2 12:09FM

5. After highlighting the worktypes.txt file, click Open. The Work Types file will load into the software.
You will receive a message when the load is complete

2/17/2009 42




Load Work Types x|

i Successfully loaded the Wark Types.
Mew Yersion Date; 09212005

Create a DBE Commitment
PART A - RACE CONSCIOUS -- DBE Commitment

If a project has a numerical Disadvantaged Business Enterprise (DBE) Goal assigned, a DBE
Commitment is Race Conscious (i.e., when the ‘Project DBE Goal’ in the ‘Project Item Bid Detail’ Window
contains a non-zero percentage). A DBE Commitment is not required if a DBE goal is ‘NONE” (i.e., the
‘Project DBE Goal’ in the ‘Project Item Detail’ Window contains ‘NONE’). If a project’s DBE goal is ‘Not
Specified’, a DBE Commitment is Race Neutral. Whether a project has a goal, or is shown as Not
Specified, the Special Provision still is in force, and must be followed. A commitment must still be created
if a DBE sub-contractor is expected to perform or supply a portion of the project. The following is an
example of a project that has a DBE Goal assigned:

£& SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Ikem 4-NH 0016(39)41 Addendums -2 =& x|
Froject DBE Profle Bid Bidders List  Transmit Bid Web Window Help

BEEEA | # B 2 =|=Ef| B
I&r | &8 | & s | 2B | A% |BE B

—ioix
Project Ho }JH O016(39)41, P 0385(05)95 Area [Custer &rea Bid Date | 032302006
Location =16 from Hill City to the Keystone Wie & US385 across the Pactola Dam
Improve rad, AC & PCC Surf, & Concrete Repair
County Ennington Project DBE Goal |—2 %
Total Bid For ftems $13.519.778.68 o
Unit Price Entered No Unit Price Entered Alt. tem - Editable . Alt tem - Ho Edit || Fixed Price tem
tem Ho. Unit Cuantity Unit Price Unit Price * Oty
@_7—» 1 Mabilization
Jongecoio Ls fr.ooo 1.00
2 [Checker
posEzszn = f-ooo 100
3 hra\n\ng Program
pogEsson frour JFo0.000 fron 00,00
4 [Cleating
hocEoron i= frono fron 100
5  Remove Concrete Curb and Guiter
fi10e0s00 Ft fo0.000 fion 500,00
6  Remove Beam Guardrail
froEoran Ft [25.000 fron 22500
T kamove 3 Cable Guardrall Anchor &ssembly
froEoran [Each [.oo0 fron 200
3 Ramove W Beatn Guardrail Breakawsy Cable Terminal
fioEorsn Each | Fon 1200
9 Ramuve Concrete Pavemert
fiigETT00 Eavd B.a34.700 oo 20,504.10
10 Remaove Tie Bar
fiioerTes [Each [.322.000 Jr.o0 9,265.00
11 kamove Pavement Marking, 4" or Equivalent
ficetann Ft fre.080 000 Eon 32412000 of
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To create a DBE Commitment (or to update an existing commitment), the appropriate project must be
open (choose Project from the menu bar and Open Project from the drop-down menu (or click on the

Open Project icon El? on the tool bar). Make sure the project that is open is associated with the
correct Contractor Profile. The Contractor Profile name and the project number are both displayed in the
EBS Window's title bar. After the desired project is open, select DBE from the menu bar and Part A —
Race Conscious by DBE - DBE Commitment from the drop-down menu (or click on the Build DBE
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Commitment icon ﬁ on the tool bar). It is important that you are using the latest available DBE
Directory when creating or updating a DBE Commitment and submitting your bid. (See the
"‘Download the Certified DBE Contractors’ section for more information.) As the ‘DBE Commitment’
Window opens, an informational message similar to the following will display to remind you of the
effective date of the last DBE Directory that you downloaded from the SDDOT website.

i DBE Directory x|

‘\il) Last DBE Directory date downloaded was;

Date: 05/19/2004

Flease ensure that this is the most currenk wersion,
‘fou are responsible For selecting walid DEEs.

After replying OK to the warning message, the ‘DBE Commitment’ Window will be available to create or
to continue to build the project's DBE Commitment.

48 SDDOT Electronic Bid System: Progran Bailey Co ==
Project DBE Profle Bid BiddersList: TransmitBid ‘Web Window Help

EEEA | # | BHie| 2 =|2EB8 | B
&g &8 | A% | B8 | B
=18k

1. Build Commitment |2. Edit & Validate Commltmentsl 3. Commitment Report

Approved Disadvantaged Business Enterprises Select & Line #  ltem Description
A utionz LLC

Accurate Conwveyor

ACT Blectronics Inc:

Advanced Systems Resources of L Inc
Advanced Technologies Intearation Inc.
Airport Sdvertising

Al Communications & Services

Allen Construction

American Fence and Fabrication, Inc.
Anderson Fencing & Seeding

Andsrsnn Hinkaness Tion & Sonnbe Ine

Checker

Training Program

Clearing

Remove Concrete Curb and Gutter

Remove Beam Guardrail

Remove 3 Cable Guardrail Anchar Assembly

Remove VW Beam Guardrail Breakavway Cable Terminal
Remove Concrete Pavement

LI MU DBE Directory

Line hir tem Mir ttem Description \j) Last DEE Directory date downloaded was:

2
3
4
5
&
T
&)
]
1

[ |
]
o
o
[
[
1
[
5]
I
[

Date: 02/17/2006

Please ensure that this is the most current version.
*You are responsible For selecting valid DEEs.

x
S = i 10 | | i e e
=
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Three steps are required to build a DBE Commitment. Note the three window tab descriptions on the
above graphic:

Step 1 Build Commitment
Step 2_Edit & Validate Commitments
Step 3 Commitment Report

Step 1_Build Commitment

By default, the ‘Build Commitment’ tab of the ‘DBE Commitment’ Window is active. From the ‘Approved
Disadvantaged Business Enterprises’ Window on the left, select a DBE sub-contractor that will perform
some of the contract work by clicking in the ‘Select’ checkbox next to a sub-contractor's name. You can
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scroll through the list of contractors by using the scroll bar. If you do not see the contractor's name that
you are looking for, either the contractor is not certified by SDDOT or you do not have the latest certified
DBE Contractors file from SDDOT (also see the ‘Download the Certified DBE Contractors * and ‘Load
Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, select the item or items to be assigned to that sub-contractor by clicking
in the ‘Select’ checkbox next to the item or items in the window on the right. You can scroll through the
list of items by using the scroll bar. Once an item has been selected for that sub-contractor, the item will
display in the window at the bottom. The following is an example where items have been selected for a
sub-contractor:
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Froject DBE Profle Bid Bidders List  Transmit Bid Web Window Help

HEEA | & | B 2 | o =Em| B
I&r | &8 | & s | 2B | A% |BE B
=] g

1. Build Commitment |2. Edit & Validate Commitmentsl 3. Commitment Reponl

g
2
9
[x]

Approved Disadvantaged Business Enterprises Selec‘tﬂ Line #  tem Description

Access Solutions LLC 108 Bank and Channel Protection Gahion
Accurate Conveyor 108 Type A Permanent Seed Mixdure
ALCT Electronics Inc. 110 Fertilizing

Advanced Systems Resources of IL Inc 111 Mulching

Advanced Technologies Integration Inc. 112 Fibet Mulching

Airport Advertising M3 Type 2 Erosion Contral Blanket

Al Communications & Services 114 Type 3 Erosion Control Blanket

Allen Construction 115 9" Diameter Erasion Control attle

<amannnan

AR B B R e |

American Fence and Fabrication, Inc. 116 12" Diameter Erosion Cortral Wiattle —I
A Fenci ding ! "7 Shaping for Erosion Control Blanket
Lrerean Hiskuesse Sion 2 Sonnke Ine (i L‘ 118 Hirsh Flnu: G Fanca ;I

Line Mer tem Mir ftem Description -

109 V30E0200 Type A Permanent Seed Midure

1110 T3ED200 Fetilizing

11 73ZE0100 Mulching

112 732E0200 Fiber hulching

113 734E0102 Type 2 Erosion Cortrol Blanket

14 734E0103 Type 3 Erosion Contral Blanket

115 734ED151 9" Diameter Erosion Control attle

116 734ED154 12" Diameter Erosion Cortrol Wattle

117 T34E0S10 Shaping for Erosion Control Blanket

118 734E0GD4 High Flowy Silt Fence

118 734E0610 Mucking Sitt Fence

=
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If you want to delete (or remove) a committed item from a sub-contractor, select the item in the window
on the right of the ‘Build Commitment’ tab and click in the ‘Select’ checkbox to remove the check. Reply
‘Yes’ to the following message to delete the committed item from that sub-contractor or ‘No’ to cancel the
delete process.

Item switch cleared |

@ Do pou want ta delets the cormmitted itern?

If you want to delete (or remove) a sub-contractor from the DBE Commitment, select the contractor in the
window on the left of the ‘Build Commitment’ tab and click in the ‘Select’ checkbox to remove the check.
Reply ‘Yes’ to the following message to delete the sub-contractor from the Commitment or ‘No’ to cancel
the delete process.
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DBE switch cleared |

@ Do you want to delete thiz DBE commitment?
Mo |

If you want to delete the entire commitment, delete the individual sub-contractors from the ‘DBE
Commitment’ Window.

Step 2_Edit and Validate Commitments

To edit or validate any item in the window at the bottom of the ‘Build Commitment’ tab, click on the ‘Edit &

Validate Commitments’ tab. The following is an example of a Project’s ‘Edit & Validate Commitments’ tab
window:

£ SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Item 4-NH 0016(39)41 Adde =& x|
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ol
1. Build Commitment {2 Edit & Validste Commitments |3, Commitment Reponl

Contractor : Bailey Construction
Project: Item 4-NH 0016{39141 Project Name: Grad, AC PCC Surf, Concrete Repair

DBE Hame : Anderson Fencing & Seeding
DBE Total: h?10,000.00

Bid Amount: $13,519,776.68 Grand Total: $210,000.00 Commitment % : 1.553

Project Goal % : 2%

Check and Validate C. i I
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For each DBE that displays in the window, only the DBE Total column can be changed.

e ‘DBE Total - specify the dollar amount of this DBE Contractor will be committed to for
the contract. The amount cannot exceed the total bid amount. The default is $0.00.

To validate the data, click on the Check and Validate Commitment button at the bottom of the window. If
an item is in error or is incomplete, an appropriate error message will be issued. If the commitment

passes the validation check, a successful Check Commitment message will display. Reply OK to
continue.
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Check Commitment

@ Checksz and validation completed successfullp.

Save the DBE Commitment data by selecting Project from the menu bar and then Save from the drop-

down menu (or click on the Save icon I on the tool bar). If you close the ‘DBE Commitment’
Window and data needs to be saved, reply ‘OK’ to the following message to save the data or ‘Cancel’ to
not save the data.

5ove Conmitment |

@ Do you wizh to zave™
Cancel |

Step 3_Commitment Report

To view or create a report of the DBE Commitment, click on the ‘Commitment Report ‘ tab of the ‘DBE
Commitment’ Window. If a valid commitment exists, a report similar to the following will display. Scroll

through the report to review it or print it by clicking on the Printer icon on the tool bar or
selecting Project from the menu bar and Print from the drop-down menu.

;!r SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Ikem 4-NH 0016(39)41 Ad — =] x|
Project DBE Profle Bid BiddersList Transmit Bid Web Window Help

BEEA | # Bl 2 =|zE@ | B
&g &8 | A% | B8 | B
il

1. Build Commitment | 2. Edit & Validate Cormmitments :

N
Project Hbr: fem 4-MH 001603941 Contract Hbr: 1935 I
Bid Amount: 513,519 775 68

Assigned Goal Percent: 2% Amount Commitment:  $210,000.00
Caleulated Assigned Goal: $270,395.57 Commitment Percentage: 13553 %

DBE Subcontractor; Anderson Fencing & Seeding Total DBE Commitment for DBE: $210,000.00

Items

T30E0200 Type A Permanent Seed Mixture e

T31E0Z00 Fertilizing

T3ZE0M00 hulching

T32E0200 Fiker Mulching

T34E0102 Type 2 Erosion Control Blanket

T34E003 Type 3 Erosion Control Blanket

T34E0151 9" Diameter Erasion Control Vysttle

El
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A DBE Commitment report can also be viewed and printed by selecting Transmit Bid from the menu bar

(or click on the Transmit Bid icon on the tool bar). See the ‘Transmit Bid ’ section for more
information about viewing and printing reports.

If a DBE Commitment cannot be created that meets the required goal, ‘Good Faith Effort’
documentation must be created and submitted to SDDOT by the low bidder.

If a project’'s DBE goal is ‘Not Specified’ and you have indicated that a subcontractor will perform or
supply a portion of the project items by selecting the ‘Intend to Sublet’ checkbox on the bid submission
window, you must submit supporting documentation. A DBE Commitment is required if a DBE
subcontractor will be used to perform or supply a portion of the project items. Even if a project’s DBE goal
is ‘Not Specified’, a DBE Commitment must be created if a DBE subcontractor will be used to perform or
supply a portion of the project items. See "Part B — Race Conscious’ section for more information on
documentation requirements.

Create 'Good Faith Effort' Documentation

PART A - RACE CONSCIOUS --- Good Faith Effort

If a project has a numerical Disadvantaged Business Enterprise (DBE) Goal assigned, a DBE
Commitment is Race Conscious (i.e., when the ‘Project DBE Goal’ in the ‘Project Item Bid Detail’ Window
contains a non-zero percentage). However, if a DBE Commitment cannot be created or the required goal
cannot be met, ‘Good Faith Effort’ (GFE) documentation must be provided to SDDOT by the low bidder.
GFE documentation can be submitted after the letting as well. Please see the DBE Special Provision for
more information. See the ‘Create a DBE Commitment’ section for additional information about creating
a DBE Commitment.

Please refer to the project’'s Special Provisions for more information about Disadvantaged Business
Enterprise commitment and ‘Good Faith Effort’” documentation requirements, specifically the ‘Suggested
Actions and Required Documentation to Demonstrate Good Faith Efforts to Comply with DBE
Requirements’ section.

The following functions are provided in the EBS software to create documentation to support a ‘Good
Faith Effort’ to meet the assigned DBE goal: DBE Contact Log and Quote Comparison.

Navigate to the ‘Good Faith Effort’ Documentation from the Menu Iltems ‘DBE’, ‘Part A — Race Conscious

By DBE’ and then ‘Good Faith Effort Documentation’ or by the ‘Good Faith Effort’ E icon on your
Toolbar.

2/17/2009 48


file:///C:\\My%20Development\\Hc65BidLetting\\EBS%20Contract%20Bid%20Vers2\\FlashHelp\\bid_submissions\\transmit_bid.htm

£8 SDDOT Electronic Bid System: Program Yersion 6.03 1 L Ad — =] x|
Project DBE Profle Bid BiddersList: TransmitBid ‘Web Window Help

BEEFA & | BN 2 =/ zEf | B
B | &l & | B |0 X|BS| B

£8 gid Assurance: Part A. Good Faith Effort or Part B, Intend to =10

Step 1. tem Groups |5‘tep 2. DBE Cortact I Step 3 hew Subcontractors I Step 4. Assign tems | Step 5. Guotes | Step 6. Reports

Group ID: [ Select Work Type Category ™ |
| ltem Ma. ltem Description - ftem Ma. ltem Description
2 Checker
3 Training Program
4 Clearing Good Faith Effort | x|
5 Remove Concrete Curh and Gutter . o OB Glroetoh o At o o
E st ireckory date downloaded was:
& Remove Beam Guardrail \}) Date: D2/17/2006
7 Remove 3 Cable Guardrail Anchor Assembly
8 Remave W Beam Guardrail Breakaway Cable Terminal Last: Work Type date downloaded was:
9 Remave Concrete Pavement Date: 09/21/2005
10 R Tie B
sl o . Please ensure that these are the most current versions.
" Remave Pavement Marking, 4" or Eguivalent You are responsible For selecting valid DBEs and Wark Types,
12 Remove Pavemernt Marking, Arrow
13 Remaove Sit Fence
14 Remove 3 Cable Guardrail for Reset
15 Femove Pipe End Section for Reset
16 Remove Cattle Pass End Section for Reset LI I

Save
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Step . tem Groups |S‘tep 2. DBE Contact | Step 3. Mew Subcontractors | Step 4. Assign ems | Step 5. Quotes | Step 6. Reports |

Group 10: [~ Selsct YWork Type Categary = |
| ftem M ftem Descrigtion - ftem Ma. ftem Description
2 Checker
3 Training Program
4 Cleating Select ==
5 Remaove Concrete Curb and Gutter
B Remaove Beam Guardrai
7 Remove 3 Cakle Guardral Anchor Assembly Remove =<|
1 Remove ¥ Beam Guardtail Breskaway Cable Terminal
] Remove Concrete Pavement
10 Remove Tie Bar
" Remove Pavement Marking, 4" or Equivalent
12 Remove Pavement Marking, Arrowe
13 Remove Sit Fence

14 Remaove 3 Cable Guardrail for Reset
T Remove Pipe End Section for Reset
16 Remaove Cattle Pass End Section for Reset LI

Save
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Grouping Items into Work Classifications

Project items can be grouped into work categories in order to solicit bids from subcontractors on similar
types of project items. SDDOT has provided a list of typical work categories available on the SDDOT
website to be downloaded and imported into EBS. (See "Download DBE Work Types' section for more
information.)

Select the tab labeled ‘Step 1. Item Groups’. Select a Group ID that will identify the type of work to be
performed. You can scroll through the list of work types by clicking on the down arrow to the right of the
box and using the scroll bar. Once you have selected the Group ID, project items can be identified as part
of the work type group.

The list of DBE work types is sometimes changed by SDDOT. If this occurs, a new list of work types will
be available on the SDDOT website for you to download. See Download DBE Work Types section for
more information.

Use the Select and Remove Buttons to add individual project items to the selected Group ID. Or Double
Click the items to move them

;!r SDDOT Electronic Bid System: Program ¥ersion 6.03 - Bailey Construction - Item 4-MH 0016(39)41 A‘dﬂe’[g — =] x|
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Step 1. tem Groups IS‘tep 2. DBE Cortact I Step 3 hew Subcontractors I Step 4. Assign tems I Step 5. Guates I Step 6. Reports I

Group 10: [Building - Dernnlition |
ltem ko, ltem Description - ftem klo. ltem Description
obilization Remove Concrete Curb and Guiter
] Checker Remave Beam Guardrail
3 Training Program
4 Clearing Select =5
El Remove Concrete Curb and Gutter
] Femove Beam Guardrail
7 Remove ==
]
) Remove Concrete Pavement
10 Remaove Tie Bar
1 Remove Pavement Marking, 4" or Equivalent
12 Remove Pavemernt Marking, Arrow
13 Remaove Sit Fence

14 Remove 3 Cable Guardrail for Reset
15 Femove Pipe End Section for Reset
16 Remove Cattle Pass End Section for Reset LI

Save
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Click the Save Button on the bottom of the window to save the Work Classification/Project Item group.
You will see a ‘Save Group’ message box similar to the one below if the information was saved
successfully.

Saveroup

@ Group items have been saved.
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You will be reminded to save if you close the window before clicking the Save Button. Click ‘OK’ to Save
or ‘N’ to Exit. The ‘Save Group’ message box does not appear, but your data is saved in the database.

The Item Groups will now be available to assign to subcontractors (See Associating Project Item Work
Groups with Contractors for more information.)

Grouping ltems into Work Classifications and Associating Project Item Work Groups with Contractors
must be complete before Entering Price Quote Amounts can be completed. Once all three steps are
complete, the data is available for the Quote Comparison Report.

DBE Contact Log

The ‘DBE Contact Log’ Window can be used to document DBE subcontractors you contacted in the
process of your bid preparation. It allows you to select the DBE subcontractor name from a drop-down list
and then indicate the date of contact, method of contact, result of the contact. You may also add
comments to any contact record. The information entered into the ‘DBE Contact Log’ Window will be
used to create the Contact List Report and will be included as part of your electronic bid package. You
also have the option to print a DBE Contact Log Report.

To create a DBE Contact Log (or to update an existing DBE Contact Log), the appropriate project must
be open (choose Project from the menu bar and Open Project from the drop-down menu (or click on the

Open Project icon E:II on the tool bar). Make sure the project that is open is associated with the
correct Contractor Profile. The Contractor Profile name and the project number are both displayed in the
EBS Window's title bar.

After the desired project is open, navigate to either

‘Part A — Good Faith Effort Documentation’ Window from either the Menu Items ‘DBE’, ‘Part A
— Race Conscious’, and 'Good Faith Effort' Documentation’ or by the ‘Good Faith Effort

Documentation’ icon & on your Toolbar.

It is important that you are using the latest available DBE Directory when creating or updating a
DBE Commitment and submitting your bid. (See the "Download the Certified DBE Contractors’
section for more information.) As the window opens, an informational message similar to the following will
display to remind you of the effective date of the last DBE Directory that you downloaded from the
SDDOT website.

After replying OK to the warning message, the Window will be available to create or to continue to build
the DBE Contact Log.
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Contact

Comments

Save | Delete Addd
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Select the tab labeled ‘Step 2. DBE Contact’. Select a DBE sub-contractor that you are soliciting to
perform some of the contract work by clicking in box under the ‘DBE’ column. You can scroll through the
list of DBE contractors by clicking on the down arrow to the right of the box and using the scroll bar. If you
do not see the DBE contractor's name that you are looking for, either the contractor is not certified by
SDDOT or you do not have the latest certified DBE Contractors file from SDDOT (also see the ‘Download
the Certified DBE Contractors * and ‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, tab to the Contact Method column and select from the drop-down list.

2/17/2009 52



;!r SDDOT Electronic Bid Systen: Program Yersion 6.03 - Bailey Construction - Item 4-MH 0016(39)41 Addendums ‘2—

(5[
Project DBE Profle Bid BiddersList Transmit Bid Web Window Help

BEECA # | Bin ¢ o|z2Eg| B
B | &l & | B |0 X|BS| B

8 gid Assurance: Part A. Good Faith Effort or Part B. Intend to Sublet

~=1oix|

Step 1. tem Groups  Step 2. DEE Contact |Step 3. Mew Subcontractors I Step 4. Assign tems I Step 5. Guates I Step 6. Reports I

Comments

Save Delete Add

Lf,astart' epzE . 1| O] oe ] o] ®e] G Fs] O] £ e ] Q‘ﬁHl Do o] 9 u||§;‘, .. Deskop (@ B 11:41 AM

Tab again and enter the Contact Date and one more tab to select the Contact Result.
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Mo Response
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You may also add comments appropriate for this contact. The Contact No. is generated each time you
add a record to this window.
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To Save the record, click the Save Button on the bottom of the window.

Save DBE Contack x|

@ DBE Conkacks have been saved,

The Add button will generate a new blank record to enter another contact. Each record represents one
contact, so if you make more than one attempt to contact a DBE, you will enter a record on this window
for each attempt. If DBE firms are not interested or not responding, the Contact Log is the tool for
documenting this situation.

To view the DBE Contact Log Report, click on the ‘Step 6 Reports’tab. ( See DBE Contact Log Report
section for more information.)

New Subcontractors (Non-DBE Companies)

This function is used to add company names and addresses for new Non-DBE companies submitting
price quotes to you. Once the company name and address information has been added on this window,
it will be listed in the drop down for selection when preparing Good Faith Effort Documentation or Intend
to Sublet Documentation.

To create a Non-DBE Company (or to update an existing Non-DBE Company, the appropriate project
must be open (choose Project from the menu bar and Open Project from the drop-down menu (or

click on the Open Project icon Eﬁ' on the tool bar). Make sure the project that is open is
associated with the correct Contractor Profile. The Contractor Profile name and the project
number are both displayed in the EBS Window's title bar.

After the desired project is open, navigate to

‘Part A — Good Faith Effort Documentation’ Window from either the Menu Items ‘DBE’, ‘Part A —
Race Conscious’, and ‘Good Faith Effort' Documentation’ or by the ‘Good Faith Effort

Documentation’ icon & on your Toolbar.

Before adding a new company, go to ‘Step 4. Assign items’ tab to see if they are on the contractor list. If
they are not on the list, add them under ‘Step 3 New Subcontractors’ tab.

Select the tab labeled ‘Step 3. New Subcontractors’. By clicking the Add Button on the bottom of the
window, the fields become available for data entry. Once you have entered the name and address
information, click the Save Button on the bottom of the window to add the Non-DBE Company to your
contractor drop-down list for the project. The name may then be used in creating the Quote Comparison
Report as part of the Race Neutral Documentation or in preparation of your Good Faith Effort
Documentation.
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Step 1. kem Grnupsl Step 2. DEE Contact Sten 3. Mew Subcortractors |Step4 Assion Memsl Step 5. Guotes | Step & Repnr’tsl

* Subcrtretr Mame + Address 1 Address 2 + City + State * Fip
+ Required + Estimator + Phone Fax Email
Johin's Milling 123 Morth Wiest Ave Pierre =0 a75m
John Smith 605-993-95939
Save Delete Add Print

[ 3] Startl !é @} Inbox - Microsaft O, | uﬁ HCSSCDntractorﬁlddml I NiiHces \Module3a -, I EBS Contractor Biddi,.. ”g._—." SDDOT Flectronic ... Deskiop |0 %)@ 6140 &M

You may also print a report of the Non-DBE Companies by clicking the Print Button on the bottom of the
window.

Associating Project Item Work Groups with Contractors

Select the tab labeled ‘Step 4. Assign Items’. Step 1, Select a Subcontractor from the Subcontractor List
Window. You can scroll through the list by using the scroll bar. This list will have all DBE and Non-DBE
Contractors/Subcontractors downloaded from the SDDOT Website (DBE’s will be identified with "X" in the
"DBE" column), plus any new DBE and Non-DBE Contractors/Subcontractors you have added (identified
with "X" in the "New" column). "X" in the "Contacted" column indicates the subcontractor was added in
Tab 2. DBE Contact. "X" in the "Assigned" column indicates the subcontractor has been assigned to a
Group Id.

Step 2, Once you have selected the Subcontractor, select a Group ID from the ‘Group ID’ Window. All
project item groups you created on tab labeled ‘Step 1. Item Groups will be listed for your selection. (See
Grouping Items into Work Classifications for more information). You may assign more than one group to
the selected subcontractor. Step 3, Use the "Select" and "Remove Buttons" to select the item groups you
wish to assign to the selected subcontractor. As you select a group from the ‘Group ID’ window on the
left, the individual project items in the group will show in the ‘ltem Description” Window in the right. You
may remove individual items from the ‘tem Description’ window by using the Remove Button. However, if
you do this, you will eliminate consistency among contractors bidding on the entire group of items.

2/17/2009 55



;!r SDDOT Electronic Bid System: Program ¥ersion 6.03 - Bailey Construction - Item 4-MH 0016(39)41 A‘ddengll] =] x|

Project DBE Profle Bid BiddersList Transmit Bid Web Window Help

EEEA | # | BHie| 2 =|2EBGm | B
& | S|a | &g | o8 |a|X | BE |8
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Step 1. kem Grnupsl Step 2. DEE cDma:t| Step 3. Mew Subcontractors  Step 4. Assion tems isteps Cuotes | Step & Repnrtsl

Step 1.

Subcortractors B Contacted  New  Assigned i’
D BLASTING COMPANY [ | [ [
D Speciaties I_ ,_ I_ l_

[ P & Sone Construction, Inc. |_ l_ |_ 1

{81 Sewver & Drain I_ |_

ftem Description

Building - Construction 5 Remove Concrete Curb and Guiter
B Remove Beam Guardrail
7

Remowve 3 Cable Guardrail Anchar Assembly

Remaove ==
Step 4.

Dielete Group ID| Save Remove Group Itemsl

djstartl e B 1| o oe D] ®me | Gu “ﬁsl ] @35 een. | Q‘ﬁHl Do o] 9 u||§;‘, 5. Deskiop |8 (B 1142 AM
Step 4, Click the "Save" button to save the Subcontractor and the associated Groups/ltems.

Grouping Items into Work Classifications and Associating Project Item Work Groups with
Contractors must be complete before Entering Price Quote Amounts can be completed. Once all
three steps are complete, the data is available for the Quote Comparison Report.

Entering Price Quote Amounts
Please refer to the Quote Comparison Overview before entering information into this window.

Grouping ltems into Work Classifications and Associating Project Item Work Groups with Contractors
must be complete before Entering Price Quote Amounts can be completed. Once all three steps are
complete, the data is available for the Quote Comparison Report.

Select the Tab labeled ‘Step 5. Quotes’. Select a Subcontractor from the List on the Left. Enter the quote
amount and select a partial/complete item from the drop down list. Both are required for you to save
quote information.
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BEECA # | Bin ¢ o|z2Eg| B
B | &l & | B |0 X|BS| B
ol

Step 1. kem Groups | Step 2. DBE Cortact I Step 3 hew Subcontractors I Step 4. Assign tems  Step 5. Quates |Step 5. Reports I

Subcontractor List ftem # ttetn Description Quote Partial Complete

Group |D: Buiding - Demaltion
5 Remove Concrete Curb and Gutte 5,000.00 Complete
6 Remaove Beam Guardrail 1,000.00 Complete

i} Complete

Delete

ﬁEStartl epzE . 1| Oo e D] ®me. | Gu] Fs] D] es.| s | @Hl Solou]w u||§;‘, 5. Deskop ?|@) B 11:42 AM

When you have completed entering the quotes, click the Save button on the bottom of the window. You
should see a message box like the one below indicating that your data has been saved.

@ Itemn quotes have been saved.

DE

Once this step is complete, the Quote Comparison Report is available to review and print. The quote
information will automatically be included in your bid packet.
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DBE Contact Log Report

To view or create the DBE Contact Log Report, click on the ‘Step 6. Reports * tab. If information exists
(See DBE Contact Log for more information) , a report similar to the following will display.

;!v SDDOT Electronic Bid System: Program Yersion 5.04 - Bailey Construction - P 0095(21)158 =& _>ﬂ
Froject DBE Profle Bid Bidders List  Transmit Bid Web Window Help

JEEEA | # B2 | =2|zER| B
I&r | & & 2B |0 X | 8BS B
=loix|

Step 1. ftem Groups | Step 2. DBE Contact | Step 3. Mew Subcontractors | Step 4. Assign tems | Step 5. Quates

Contact List |Compar\sun |

DBE Contact Information Report

Project: P 0095(21)158 Contractor: Bailey Const
DBE Firm

3 Date Method Result Comments
D & G CONCRETE CONSTRIJCTION INC

1 84842005 13:05:00 Phane Quote Recy'd

Brint * Click on the screen to change the viewe of the report.
tin

2 5tartl & B & [6 nbox- Merosaft o.... | [ HeesContractordidd. .| ) N:lHesS{Moduleda -.., | B €65 Contractar Biddi... ||§.] SDDOT Electronic .. Deskiop > (@ 5 3 641 am

Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the

Window, clicking the Printer icon % on the tool bar or selecting Project from the menu bar and
Print from the drop-down menu.

The information on the DBE Contact Log Report will be included as part of your bid packet.

The DBE Contact Log Report can also be viewed and printed by selecting Transmit Bid from the menu

bar (or click on the Transmit Bid icon on the tool bar). See the ‘“Transmit Bid ’ section for more
information about viewing and printing reports.

Quote Comparison Report

To view or create a report of the Quote Comparison Report, click on the ‘Step 6. Reports ‘ tab. If quote
information exists, a report similar to the following will display. Steps for Grouping Items into Work
Classifications and Associating Project Item Work Groups with Contractors must be complete before
Entering Price Quote Amounts can be completed. Once all three steps are complete, the data is available
for the Quote Comparison Report.

Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the

Window, clicking the Printer icon % on the tool bar or selecting Project from the menu bar and
Print from the drop-down menu.
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Use the scroll bar to view quote information received from all bidders. The far right column will indicate
the low bid amount for each project item.

£ SDDOT Electronic Bid System: Program Yersion 5.04 - Deni Bailey - 1450 =& x|

Froject DBE Profle Bid Bidders List  Transmit Bid Web Window Help

BEEA | #  BExm 2 = =Em| B
B | @ fspa | 0| x| 8BS B

fﬁ Part B - Intend to Sublet Documentation ] 3]
Step 1. tem Groups | Step 2. DBE Contact | Step 3. Mew Subcontractors | Step 4. Assign ems | Step 5. Quotes  Step 6. Reports |
Contact List E"EEFHEéF&éH'I
Select Group ID: [E 23 . Traffic Contral - Flagging =l
Comparison Report
Project Contractor:
HH 0083(23)191 Deni Bailey
Bidders Bidders
Description BESTWAY TRAFFIC  Traffic Costrol
MARKINGE SIGNS Services_ Inc
E 28. Traffic Control - Flaggiv 2313 Maintenance of Traffic  Divel 5,000.00 3,000.00
2314Remove Traffic Diversion(s) 750000 8 ,000.00
Group Total $12,500.00 $11,000.00
Print * Click on the screen to change the viewe of the report.
FImn I

djstartl & B & Bmbo.. | @itcs. | Biso.. | Do |Beesc.] Eleed. | DM, | BlMenu.. | Y unti.. ”éﬂ SDDO... Deskiop (@ Fh za7em

The Quote Comparison Report can also be viewed and printed by selecting Transmit Bid from the menu

bar (or click on the Transmit Bid icon on the tool bar). See the ‘Transmit Bid ’ section for more
information about viewing and printing reports.

DBE Commitment - ‘Not Specified’ Goal

PART B - RACE NEUTRAL PARTICIPATION - DBE Commitment

If the DBE goal is ‘Not Specified’ on a federal aid project and you intend to have any subcontractor
perform or supply a portion of the project items, you must complete the Race Neutral DBE Participation
documentation with your bid.

The DBE Contact must be maintained to indicate your affirmative action efforts. The DBE Contact Log
Report is provided in the SDEBS software to fulfill this documentation requirement and can be included in
the electronic bid file, if the contractor would decide to do so. The DBE Contact Log is recommended to
document who/how/when you contacted DBEs for on the project. You may also view and print this report.
(See the ‘DBE Contact Log’ section for more information.)

Additionally, if you intend to use a DBE subcontractor, create a DBE Commitment to indicate your
intention for DBE participation on the project. Failure to include with your bid may result in submittal of
GFE documentation
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Please refer to DBE Commitment - Part A for instructions on filling out the DBE Commitment. Refer to
DBE Contact Log instructions below on filling in DBE Contact Log information.

DBE Contact Log

The ‘Good Faith Effort Documentation’ Window can be used to document DBE subcontractors you
contacted in the process of your bid preparation. It allows you to select the DBE subcontractor name from
a drop-down list and then indicate the date of contact, method of contact, result of the contact. You may
also add comments to any contact record. The information entered into the ‘Good Faith Effort
Documentation’ Window will be used to create the DBE Solicitation List Report and will be included as
part of your electronic bid package. You also have the option to print a Good Faith Effort Documentation
DBE Solicitation report

To create a Good Faith Effort Documentation (or to update an existing Good Faith Effort Documentation),
the appropriate project must be open (choose Project from the menu bar and Open Project from the drop-

down menu (or click on the Open Project icon E:II on the tool bar). Make sure the project that is
open is associated with the correct Contractor Profile. The Contractor Profile name and the project
number are both displayed in the EBS Window's title bar.

After the desired project is open, navigate to

‘Part B — Good Faith Effort Documentation’ Window from either the Menu Items ‘DBE’, ‘Part B
— Race Neutral’, and ‘Good Faith Effort Documentation’ or by the ‘Good Faith Effort

Documentation’ icon E on your Toolbar.

It is important that you are using the latest available DBE Directory when creating or updating a
DBE Commitment and submitting your bid. (See the "Download the Certified DBE Contractors’
section for more information.) As the window opens, an informational message similar to the following will
display to remind you of the effective date of the last DBE Directory that you downloaded from the
SDDOT website.

After replying OK to the warning message, the Window will be available to create or to continue to build
the Good Faith Effort Documentation.

Select the tab labeled ‘Step 1. DBE Contact’. Select a DBE sub-contractor that you are soliciting to
perform some of the contract work by clicking in box under the ‘DBE’ column. You can scroll through the
list of DBE contractors by clicking on the down arrow to the right of the box and using the scroll bar. If you
do not see the DBE contractor's name that you are looking for, either the contractor is not certified by
SDDOT or you do not have the latest certified DBE Contractors file from SDDOT (also see the ‘Download
the Certified DBE Contractors ' and ‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, tab to the Contact Method column and select from the drop-down list.

Tab again and enter the Contact Date and one more tab to select the Contact Result.
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8 Bid Assurance: Part B. Race Neutral - DBE Solicitation -1Of x|

Step 1. DBE Contact |E,‘[ep 2 Hepoﬂsl

Contact Contact Contact Contact
Mo Dhe Iethod Date ResUlt commerts

Anderson Fenci o Phione 04/2142006 11:4517 i

Save Celete Add

Lf,astart' epzE . 1| [ e = e =] = r‘ﬁsl 9] &5 o] Q‘ﬁHl Do o] 9 u||§;‘, S.. Deskop ?|@) B 11:45 AM

You may also add comments appropriate for this contact. The Contact No. is generated each time you
add a record to this window.

To Save the record, click the Save Button on the bottom of the window.

Save DBE Contack

@ DBE Contacts have been saved,

The Add button will generate a new blank record to enter another contact. Each record represents one
contact, so if you make more than one attempt to contact a DBE, you will enter a record on this window
for each attempt. If DBE firms are not interested or not responding, the Contact Log is the tool for
documenting this situation.

To view the DBE Contact Log Report, click on the ‘Step 2 Reports’tab. ( See DBE Contact Log Report
section for more information.)

DBE Contact Log Report

To view or create the DBE Contact Log Report, click on the ‘Step 2. Reports * tab. If information exists
(See DBE Contact Log for more information) , a report similar to the following will display.
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BEEA | # | Bk 2 o/ z28|F
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8 Bid Assurance: Part B. Race Neutral - DBE Solicitation

Step 1. DBE Contact

Cortact List

Project: Hem 11-HH 007%(52)34 Contract Hbr: 1871

DBE Firm
Date Method Result
Anderson Fencing & Seeding
1 04212006 11:45.00 Phone Interested

PFrint |

DBE Contact Information Report

Contractor: Bailey Const

Comments

* Click on the screen to change the view of the report.

~=1oix|

.:Estartl e 1| O] oe ] o] ®e] G Fs] O] £ e ] @Hl Do o] 9 u||§;‘, 5. Deskiop |8 (B 11:454M

Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the

Window, clicking the Printer icon
Print from the drop-down menu.

on the tool bar or selecting Project from the menu bar and

The information on the DBE Contact Log Report will be included as part of your bid packet.

The DBE Contact Log Report can also be viewed and printed by selecting Transmit Bid from the menu

bar (or click on the Transmit Bid icon

on the tool bar). See the ‘“Transmit Bid ’ section for more

information about viewing and printing reports.
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Bidders List

Bidders List Overview

Federal regulations mandates SDDOT create and maintain a bidders list as part of the DBE annual goal
setting methodology. SDDOT'’s Special Provision for Disadvantaged Business Enterprise, Section Il.
requires all prime bidders to submit a bidders list with their bid. The bidders list information consists of all
bidders/quoters, including subcontractors, suppliers, or service providers who have submitted a bid to
the prime contractor for the project.

Download the SubContractors

A list of subcontractors is maintained on SDDOT’s website. This list is updated frequently to add and
delete contractors; therefore, it is important that this list is downloaded and loaded in EBS in a timely
manner prior to submitting a bid to insure that you have the most current list of subcontractors.

To download the SubContractors:
1. Click the following link: http://www.state.sd.us/applications/HC65C2C/BidLetting/ebslettings.asp

2. Select the letting on which you are bidding, the Subcontractor List will be under the Notice to
Contractors.

3. Right click on the link Subcontractors

A State of South Dakota Department of Transportation - Microsoft Internet Explorer provided by State of South Dakota

File Edit View Favorites Tools Help :,"
Qe - © - 4] A & ) search Si7 Favorites ) (v (o - L
AddrESS‘:EJ http://apps.sd.gov/applications/hc65c2c/BidLattingNET /ebslettingsdetail1.aspx?Letting1d=131 V‘ Go | Links @ -

A

State of South Dakotas

Project Development

SDDOT/Project Development/Bid Letting/Lettings/Letting Detail

You will need the free Adobe Acrobat Reader to view these files. Adobe Websile

If a file comes up “File Not Found”, please try back |ater as the servers
may be extremely busy for all the requests coming in.
Thank you for your patience,

Contractor Info + DBEDiredor:

e  Subcontractor List
Fonns » Work Types List b
Contacts Log In

Lettings

Regional Lettings

Completed Lettings - Prime Gontractars must be prequalified in the work type specified for any bid $100,000 or greater.
Feb 2000 - Nov 2005 -
Completed Loftings |
Jan 2006 - Present ltem  Centract Info “Plan Sets
1 BRF 6531(07) - Bridge Deck Concrete Patching - PCN - 00WG ‘NonSection.paf
0 - addendums for this contract
‘Work Type G
‘Plan Holder List
Spedial Provisions
2 PH-NH-EM 0081(30)155 - Urban Reconst & ADAUpgrades -PCN-  SactionA pdt
6716 Section8 pdf
0 - addendums for this contract ‘SectionC.pdf
‘Work Type B SectionD.pdf
Plan Holder List SectionF pdf
Spedial Provisions SectionL pdf.
Sedlonllpat
‘SectionS.pdf
SectionX pdf
Section? pdf

1M 0294(58)110 - PCCP, Bridge Appr, GR. & Culverls -PCN-00WY  SectionApdf |
& @ Trusted sites

ot

13

74 start ~ @ @ ” | mbox-Microsoft... | 8 M:\AllSD\Source... | il EBS Contractor Bi... -3 State of South Da... | % SDDOT Electronic ... 7 [ a, 5 10:18 AM
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4. Select the Save Target As menu option.

State of South Dakota Department of Transportat Microsoft Internet Explorer provided by State of So Dakota
File Edit View Favorites Tools Help

Qui- © [ @G| s frroores @3- 3B~ L

Address | @] http://apps.sd.qov/applications/hc65c2c/BidLettingNET /ehslettingsdataill.aspx?L ettingld=131 v B co |Links ™ | & -
[
State of South Dakots ‘
Project Development
SDDOT/Project Development/Bid Letting/Lettings/Letting Detail
E

Office Infe You will need the free Adobe Acrobat Reader to view these files. Adabe Website

Planning

Environmental Ifafile comesbup ;;ue Nlut Euung; g]le;se try bac:;\ater as the servers
e may be extremely busy @ requests coming in.

Traffic Safety Thank you for your patience.

Bid Letting

Lettings
Contractor Info
News

Forms
Contacts

Open
Open in New Window

Print Target

Cut the work type specified for any bid $100,000 or greater.
Copy

Copy Shortcut

Paste

C

D 2000 - Nov 2005 |
Completed Lettings -
Jan 2006 - Present

Leting ftems

Back to SDDOT
Site Index.
Search this Sile
Help

Feedback
Contacts

Add to Favorites...

Convert link target to Adobe PDF
Convert link target to existing PDF

Properties
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5. The following save dialog box will show. Select the folder where you would like to save the file and click
Save

ent of Transportation - Microsoft Internet Explorer provided by State of South Dakota

File Edit View Favorites Tools Help ar

Qe - © - [ @@|,05earch 5% Favarites e‘@-& =

http://apps.sd.gov/applications/hc65c2c/BidLettinghET /ebslettingsdetaill.aspx?Lettingld=131 ‘m;‘ Go | Llinks ” @&~

£l

Addrass

.

State of South Dakotas

Project Development

SDDOT/Project Development/Bid Letting/Lettings/Letting Detail

Office Info. ML E File Download
Planning
Environmental
Traffic Safety
Bid Letting

If a file come

r
iy Save As

Q2 e

Savein | (9 Test =

Documents: = %) DBEDIrectory.be
_ T D | Bwokopesse

Lettings £ My Recent

Contractor Info Lscous oz

News | |

Forms

Contacts Desktop

onal Lemﬁas &
Prime Contractors must be pr{ My Documents
ompleted Lettings rjem'ng ieme

Jan 2006 - Present
Back to SDDOT
Site Inde:

My Networke | Save as type: Text Document =] [ cancel

IS S Con tte t... | #% SppoT El . = File Downloa

You will now be able to load the Subcontractor file into the EBS application (See Load SubContractors into
EBS)
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Load the SubContractors into EBS

To load the SubContractors into SDEBS:

1. Open the SDEBS software
2. Select the Bidders List menu option

3. Select the Load Subcontractors menu option

BB A | & Build Bidders List
I A

Project Ho
Location
Improve

County

8 Project Item Bid Detd

Add Subcontractar

Ttem 11-NH 0079(52)34 Addendums

=&l

S| W

-

H 0079(52)34, 071-432

Area [Custer Area

Bid Date I 0372972006

D79 fm Buffalo Gap to Fairburn Road on Existing Lanes

oldd bill, &C Resurt & Contr Furn

uster, Fall River

*=*Bid is incomplate, please review Bid Status Report =*

Project DBE Goal I Mot Specified

Total Bid For ems $85.252.50

Unit Price Entered

Ho Unit Price Entered

Alt. tem - Editable [l Alt ttem - Ho Edit | Fixed Price ltem

ftem Ho.

Quantity

Unit Price Unit Price * Oty

? 1 Mobilization
JosEDDTD Is

frono

50,000.00

fosEzzz0 Ls

2 k:hecker

f1 000

[2.00

2.00

3 '.ln:lassif\ed Excavation, Digouts

[ 20E0100

uyd

| ST |

Raneoton Is

4 Remove and Replace Topsoil

frooo

oo

3.00

BsoEnnTo Is

5 Jncidertal Work

frono

.00

0.00

[ base Course

Becetomn [Ton

f6,590.000

.00

0.00

T base Course, Salvaged Asphalt Mix

[soeTos0 [Ton

[28,200.000

.00

0.00

3 IGranuIar Material, Furnish

|EE=] fron

fra,100.000

jooo

0.00

9 Flend, Haul and Stackpile Granular Material

Broenzon fron

Pa.200.000

.00

0.00

10 PG 64-22 Asphalt Bincler

[ranEnone [Ton

137700

.00

0.00

11 PG B4-34 Azphalt Binder

[F20E0008 [Ton

F64.900

.00

0.00

i =]

=]

|
disart| @ B @ B Inb...l Frso. | @nc. | B o] S| Snne | Do | Bless. | Do ||§g SD.. €150.. | @Fie..| peskop »[@ & 1iaem
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4. A Select Subcontractor File to Load dialogue box will show. Select the Subcontractorlist.txt file

8 SDDOT Electronic Bid System: Program Yersion 6.02 -8
Project DBE Profle Bid BiddersList: TransmitBid Web Window Help
Select Subcontractor File to Load 2
Laoak it IE} wersionB.02 j = % ER-
] DBEDirectory. txt -1Of x|

[Z] warkiypes.txt
5] subconiractorlist bt Bid Date | 037292008

18]

] Project DBE Goal Mot Specifisd

il For tems $85,252.50 £
File name:  [Subcontractorlist tat | Open I ! Alt ltem - No Edit | Fixed Price ltem

Files ol type: [ Tet Files [£THT) Ed| Cancel | I HNEEEIES DR

Cé:» 1 Mob\l\zaﬁon
e Ls ft.000 [50,000.00 50,000.00

2 [Checker

neEazzn Is fr.ooo [2.00 200

3 'Jrn:lassified Excavation, Digouts

fizoEoTon Kuwva [F10.000 | )

4 Ramove and Replace Topsoil

| Ls 11.000 | ] 300

5 inclderrtal Wiork

EsoEonia Ls ft.000 .00 0.00

6  Pase Courss

PEOE1MA fTon [56,540.000 p.od 0.00

T base Course, Salvaged Asphalt Mix

EeoE10s0 [Ton [28,200 000 Jo.oo 0.00

8 [Granular Material, Furnish

beoEsnon fron fi4,100.000 .00 0.00

9 b\end‘ Haul, and Stockpile Granular Material

[EroEnzon {Ton [2,200,000 p.0o 0.00

10 PG 64-22 Asphalt Binder

BzaE0noe [Ton 137700 .00 0.00

11 PG 64-34 Aszphalt Binder

| SFE0E) fron f64.300 Jo.on 0.00

=

e —
Lf,astart' e|@E Inbo...l “sol | @ince... | B unee.| oo | Swan. | cm.. | BYees .. | G ||§E.‘, sop.. £1500... | Deskep (@ B 1iiaem

5. After highlighting the Subcontractorlist.txt file, click Open. The Subcontractor List will load into the
software.

6. You will receive a message when the load is complete
Py

i Successfully loaded the Subcontrackors,
Mew version Date; 02)17/2006

i Load Subcontractors

Creating a Bidders List

To create a Bidders List, the appropriate project must be open (choose Project from the menu bar and

Confirm the project open is associated with the correct Contractor Profile. The Contractor Profile name
and the project number are both displayed in the EBS Window's title bar. After the desired project is
open, select Bidders List from the menu bar and Build Bidders List from the drop-down menu (or click

Open Project from the drop-down menu or click on the Open Project icon on the tool bar.

the Build Bidders List icon on the toolbar). As the ‘Build Bidders List’ window opens, an informational
message similar to the following will display to remind you of the effective date of the last ‘Subcontractor’
and ‘Work Type’ files you downloaded from the SDDOT website. Check this date with the last modified
date on the SDDOT website to verify you have the current file loaded. (See "Load Subcontractors' and
“Load Work Type' for additional information).
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Build Bidders List x|

- Last Subcontractar file date downloaded was;
\1‘) Date: 03/012005

Flease ensure that this is the mast current version, You are
responsible for selecting valid Subcontrackaors,

After clicking to the warning message, the ‘Build Bidders List’ window will be available to
create the Bidder List.

A% S0IMIT Elecbrenic Hid Systene Program Yersmn 504 - Baibey Construckion - P 0093021 158 ki Al =]
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RO ES TR r Cordmcton - Mocsbareour 3 ncarisl r
SPHALT BaNIG & MATERIALS €0 = - Pergac] Mg ¢ Control 3 BIGUOTE,
ALT SLIRFAL m B Conefng Services - Maragenan r - - —
ary Coneruction ] Coroning Services - Conrtucion r X ‘:Ii::]'frﬁt:n"
iy Coresnuction ] Darniticn rC FARE B
IV ED G 0 Erical - Lighting, Tmii: Sigrads, Fiser St r - AFTELCANLE
TES MEFTYH r Excavation r FROJECT ITEM
:J :I DESCRIPFT IO NS
Bidders Lisi B CORMFILED

“EMDERS LIST™
EEPORT

Puroject Ba: P 0055 FIEE
ok Crroup DeSCription

1 BansnpsTe J

B aart] 8 [ 3 R irbeo - Moo, | [ HoSEContiacio. .. | i micisipeoa. . | B E2s Contiacar... |[ED s000T Clectrn, | 3 Goodrathubnge. | Destop (8 T auaan

.Upper Left Column: Select the subcontractors, suppliers and service providers who submitted a bid to
the prime bidder from the ‘Subcontractor’ list by clicking in the select box to the right side of their name.

Upper Right Column: After selecting the subcontractor, select the applicable items from the ‘Project
Item Descriptions’ by clicking in the box to the right of the item.

Bottom Section: Compiles the "Bidders List" for the selected contractor/subcontractors and applicable
items.

To Print the bidders list from the bidders list window, click the| % |icon on the toolbar. You can also
print/view/edit the bidders list from the ‘Bid Submission and Check List’ window.
=N

Select, ‘Transmit Bid’ from the menu or the transmit bi icon from the toolbar.

2/17/2009 68



Add Subcontractor

If a subcontractor's name does not appear in the "Bidders List ", "Good Faith" or "Intend to Sublet"
windows for selection, use "Add Subcontractor"”.

;!v SDDOT Electronic Bid System: Program ¥ersion 6.03 - Bailey Construction - Item 11-NH 0079(52)34 Addendums -0 =& 5[
Froject DBE Profle Bid Bidders List  Transmit Bid Web Window Help

HEDA | & | B2 =o|zE@ | &
B | S| | & 8| E || % |88 B

£8 ndd Subcontractor 1 ] 3]
*  Subcrtrctr Mame * Address 1 Address 2 + City * Stete  + Zip
+ Required +  Estimatior + Phone Fax Email
Save Delete Add Print

g’ﬂstart| ] =] 1| tjc| E:)G| Dcl @E| E:JN| r‘%]s| t;\\l @s| wM“l @H' .r:,pcl ujul Y u”.gg‘, .. Deskiop > |8 G 1146 AM
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New subcontractors name will be available for selection in the "Bidders List" and "Good Faith" windows:

38 aDINIT Elechranic Bid Systen Program Versmn 584 - Bailey Construckion - P 0094021158 I 18] x|
Project DBE Frofls Bel Eefders bt Traronst Bed Wb ‘window  Help

[HEoA & B 2 = zES@ ¢
It @ &P\ |0 |x | ma | ®

Subesnimciong
D B AST G COMPRRY

Fhsiring - Demcian

Ehsiclng - Pardreg

Corerein - Durb, Guther, Fimbwark, il Bccas Bl
Corerels - Enaciursl

Coradnucton - Kecelaremous 3 ncdarisl
Coradnucton - Projad MensgemanCusihy Control
e g Services - Marsgenant

g Services - Conpbucion

Cearmision

Click Bidder’s
List menu option

z
;
5
l

i o o o o .+ e o ot o

Select Add
Subcontractor

iecinicel - Lighting, Taniiic Sigrads, Fiser Ot Menu option

Earavation

o e o o

=] =
Bidders Lisi
Puofact Ba: B G115

Subconimcion ok Crroup DeSCription

AEPHALT SURFACE TECHMOLOOES CORPORATION  Constrscton - Propss! Mansgsrert Gy Control

B sart] 8 [ 3 R irbeoe - Meorvsa... | I HosEContracto... | |3 Welkaisibedd . | B ESS Contracter... |5 so0oT tlectr, | W Soocrstnbo., | Cusiten = (850 & a3

Digital Certificate

Protecting your ID over the Internet

SDDOT requires that a digital certificate must sign a project bid submitted electronically over the Internet.
The digital certificate confirms SDDOT that the information actually came from you and has not been
forged or tampered with.

You must obtain a certificate and set up your browser to use the digital certificate. NOTE: Internet
Explorer Version 5.1 or later is required to access the Bid Data Repository. Technical issues
regarding the installation and setup of the certificate must be resolved with the issuer of the certificate.

Digital certificates are issued by independent licensed Certification Authorities. SDDOT has contracted
with USERTrust to provide digital certificates and data repository services to bidding contractors. The bid
repository is web-based designed to allow contractors to electronically sign and submit bids online with
the highest form of legal and technological protections available.

Access is restricted to authorized digital certificate holders and all activities are tracked and recorded.
The result is that USERTrust clients can submit bids electronically with full confidence that all
transactions are legal and will remain binding over time.

See How to obtain a Certified Digital Certificate for instructions on how to get your certificate and access
to the Bid Data Repository.
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How to obtain a Certified Digital Certificate

If you are planning to submit a bid electronically, contact USERTrust or visit their website to obtain your
digital certificate and set up your access to the data repository. Both must be completed before you will
be able to submit an electronic bid.

Digital Certificates are issued for a period of one year. It is your responsibility to renew your certificate
annually in order to not disrupt your ability to submit bids electronically. If you try to submit a bid with an
expired certificate, you will not be allowed access to the USERTrust data repository. See Access To Bid
Repository for more information on setting up your access to the data vault.

The SDDOT Bid Letting website has a link to the digital certificate application on the USERTrust website.
The instructions below are also on the SDDOT Bid Letting website. Forms and detailed instructions are
on the USERTrust website and presented to you as you fill out your certificate application. Please read
and follow the UserTrust application instructions to prevent any delays.

Note: You will need the Username and Password given to you when you fill out the on-line
information to apply for your certificate. Due to email being a non-secure communication, your

Username and Password will not be emailed to you. Print the Instructions when they are shown to

you in the application process. If you do not retain this information, you will need to begin the
process over again with a new application.

Steps to Obtaining a Digital Certificate:

(2) Fill out the On-line application.
Follow the link on the SDDOT Construction Web Page
https://www.usertrust.com/installcert/apply.asp?id=17771
Labeled ‘DIGITAL SIGNATURE APPLICATION’

(2) PRINT the Forms and Instructions presented to you

Read the documents carefully. Follow the instructions for the included forms.

The Username and Password needed to download your digital certificate are in the
instructions (See Step 5). Save the documents you have printed in a safe
place.

Do not sign the forms yet. You must sign the forms in the presence of the notary.

(3) Have the forms notarized
Take the required identification with you to the notary (See instructions with the forms).
Take the instructions to the notary. The notary will need them.
Sign the forms in the presence of the notary.
Have the notary complete the authentication form according to the instructions.
(4) Mail or personally deliver the notarized forms and a check in the amount of $25.00 to:
USERTrust, Inc.
265 East 100 South, Salt Lake City, UT 84111
Telephone: (801) 363-9748 Extension 114
Fax: (801) 363-9882
(5) Download and Install your Digital Certificate

USERTrust will email you within 24 hours after they receive your check and the
notarized forms.

Follow the instructions in the email to download and install your certificate.

You will need the Username and Password given to you in the instructions you
were asked to print (See Step 2 above) as you filled out the on-line application.

Access To Bid Repository

After receiving the email from UserTrust with the link to installing your certificate, you must install the
certificate before you will be able to access the bid repository.
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https://www.usertrust.com/installcert/apply.asp?id=17771

When you apply for your digital certificate, USERTrust will issue the certificate and notify you via email
that the certificate is available for installation on your computer. See How to obtain a Certified Digital
Certificate for more information.

Note: You will need the username and password given to you when you filled out the on-line
information to apply for your certificate. Due to email being a non-secure communication, your
username and password will not be emailed to you. Write down the username and password or
print them when they are given to you in the application process.

You will then go to the USERTrust web page that will be in the email you received from them. As you
download and install your certificate, your vault access should be completed automatically. Allow 2-3
weeks for completion of the requirements to receive your certificate and set up your access.

NOTE: Internet Explorer Version 5.1 or later is required to access the Bid Data Repository.

When you receive the email from UserTrust with the link, click it. You will be taken to a page similar to the
following:

a RA Online - Microsoft Internet Explorer provided by State of South Dakota ;Iilﬂ

File Edit Wiew Favorites Tools  Help ‘ '?

L\_p) Back ~ \(_) = \ﬂ |Eh| _h | /.ﬁﬁ Search \:l.'\_/ Favarites €3| ;7-':‘:

Address I@j hitbps: ffwna, usertrust, comyfinstallcertjrainstall asp?id=17771 d Ga | Links

&) -

el Toget your certificate please enter your username and password below, If
= you do not have 3 username and password or have forgotten them, please
3| contact USERTRUST at support@usertrust.com

Username: I
Password: I

NOTE: Your username and password will be on the page printed after
filling out the online digital certificate application. The username will
be your email address and the password will be all numbers.

Print these instructions for future reference

IMPORTANT: This username and passworr .vill be needed to
retrieve your digital certificate, please prin. ** - page!
Username: yowrname @email.cor

Password: 0000000000

Certificate Retrieval Procc - Ov 1." w
When th~info m= 21 as been completed and the original copies of the
notari 2d A-cLents downloaded in Step 2 below are received,
USERTrust il review the information. Once USERTrust has verified
your infoniation, you will receive an email with instructions on how to Lo
install your certificate.

Step 2: Print and complete the Authentication Form
Before a digital signature can be issued, USERTrust must authenticate

our identity. To do so you must do the fallowing

E
|@ Done: ’7 ’7 ’7 ’7 E &0 Internct
wstartl Q @ Inbox - Microsoft Outlook I 'ﬁu SOL Server Enterprise M. Digital Signature Approv, ., | @ RA Online - Microsoft ... Desktop ** 9@ 10:32 AM
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Enter the username and password you received from UserTrust when you filled out your application.
After clicking the Submit button, you will be taken to the following page:

3 reating Key Pairs. - Microsoft Internet Explorer provided by State of South Dakota = | =] |5|
File Edit Wiew Favorites Tools  Help ‘ .ﬂﬁ‘
@Back - - @ @ ::j ‘Q Search i\L(‘Favnrites @‘ B- Q;:

AddI’BSS@https:,ifwww.usertrust‘comp’lnstallcert,igetcert-lnt.asp ﬂ Gﬂ |Lmks ted @ -

USERTrust
Network

GCUNINIED Prvay Anct inlscarity i cykosrsg

USERTrust Please Read Thoroughly Before Continuing...

The Digital Certificate you are about to install will expire in 1 year on Tuesday, September 12, 2006
We will send a courtesy email reminder approximately 30-45 days prior to expiration,

but it is your obligation to keep track and renew your certificate before it expires.

Anytime you wish to test your Digital Certificate ar check the expiration date,

log into the http:/Ysddot.uservault.com,
If wou can log into the site, your digital certificate is warking.

[Click here to Add this 'hitp://sddotuservault. com' to your bookmarks for future reference].

If wou reinstall your operating system or get a new computer you will be required to
apply for a new certificate.

| Da Mot ish to Continue | Understand and ‘ish To Continue

= |
|&] Done TS e et
ﬂstart é @ ()] Inbox - Microscoft Ou... | uﬁ] SQL Server Enterpris... I b Digital Signature App... I a Creating Key Pairs... Document! - Microso, .. | Desktop ¥ D. @ 10:32 AM

Read the information and then click the | understand and wish to continue button.

osoft Internet Explorer provided by State of South Dakota -7 5[
File Edit ‘View Favorites Tools  Help ‘ .w#
@Back - Q - @ @ x:j | /OSearch *Favnrites @| - L; =
Address @https:,l’,l’www.usertrust‘cnm,l’insta\IEErthEtcert-\nt-stEpZ.asp B |L\nks 2@ -
-

USERTrust
Network

fesgarity iy cyt

USERTrus Please select a location to install your certificate. If
e wou are unsure, choose browser,

Web Browser:

Smart Card:

Ikey 2000/2032:

E
|&] Done ’_ ’_ ’_ ’_ ré_ & Internet
ﬁstartl é @ Inbox - Microsaft Cu, ., | DE']] SGL Server Enterpris. .. I e Digital Signature App... I @ Select a location t... Document! - Microso. ., | Deskiop > | @) @ 10:533 AM
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Select the Web Browser Radio Button

You will get the following message

j Select a location to install cert, crosoft Internet Explorer provided by State of South Dakota ;li[i[
Fite Edit  Wiew Favorites  Tools  Helg ‘ I#
3 { [ 4 =) = . 2 & e
e Back - 0 = B @ :h | p Search MFEVDI’ItES @ | E_—_iv (=]

Address @ hittps: fjusa, Usertrust  comfinstallcertjgsteert-int-step2. asp B | Links >*

& -

-

USERTrust
Network

wing |

S aard ity it ki

Please select a location to install your certificate. If
wou are unsure, choose browser,
‘VWeb Browser: &

Smart Card:

Ikey 2000/2032:

Potential Scripting Yiolation 3 1[

This Web site is requesting a new certificate on vour behalf, You should allow only trusted \Web sites ta request a
! certificate for wou,
Do you want to request a certificate now?

E
|&] Done ’_ ’_ ’_ ’_ ré_ & Internet
wstartl é @ Inbox - Microsa, . | DE']] S6L Server Ent, .. I B Digital Signatura...l @ Select a Iucatiunml @ Documentd - Mi... “é Potential Scri...  Deskiop ™ |Q@ 10:533 AM

Click Yes, to this message. You will then get the following message

osoft Internet Explorer provided by State of South Dakota -8 [5[
Fite Edit  Wiew Favorites  Tools  Helg ‘ ,#
e Back - 0 = B @ /h | p Search ‘i\_{ Favarites @ | E;j - %

Address @ hittps: fjusa, Usertrust  comfinstallcertjgsteert-int-step2. asp B | Links >*

& -

-

USERTrust
Network

S aard ity it ki

. An application is creating a Pratected item.
USERTrust Home | Please select a locatiol

Wou are unsure, choose

W

CryptotiP| Private Key
Tkey

Security level zet to Medium Set Security Level
Ok I Cancel | Details... |

E
|&] Done ’_ ’_ ’_ ’_ ré_ & Internet
wstartl é @ Inbox - Microso. .. | DE']] SGL Server Ent... I B Digital Signatura...l @ Select a Iucatiunml @ Documentd - Mi... “é Creating ane..  Deskiop ™ |Q@ 10:33 AM
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Click OK on this. And you will then see this message

NEIES|
Fite Edit  Wiew Favorites  Tools  Helg ‘ 5}
{ -“) (s] | ol e I ) e e
e Back - = @ @ ih | p Search N Favarites @ | E:j; i ‘\g
Acdress [ hitpssffumn. osertrust, comyinstalcertfgetesst. asp ElSE | Lnks @[ = -
-
USERTrust
Network
sEcunng privay and integrity in cybaispace
Installing certificate, please wait. .,
Potential Scripting Yiolation x|
This Web site is adding one or more certificates ta this computer. Allowing an untrusted Web site to update your
! certificates is a security risk. The Web site could install certificates you do nat trust, which could allow programs that
you do not trust ta run on this computer and gain access to your data.
Do you wank this program to add the certificates now? Click Yes if wou trust this \Web site, Otherwise, click Mo,
E

[ [ [ (D@m=
ﬁstartl é @ Inbox - Microsa, . | DE']] S6L Server Ent, .. I B Digital Signatura...l @ https: f e us. . I @ Document - Mi... “é Potential Scri...  Deskiop ™ |Q@ 10:34 AM

Click yes on this message. On the next screen, shown below, click on the link to test your certificate

A Online - Microsoft Internet Explorer provided by State of South Dakota = S[ﬂ
File Edit Wiew Favorites Tooks  Help ‘ #
2 T [ ¢ e ' z & nt
@ Eack Q @ @ fh | )_Fj Search 5. Favorites @ | E:,-)- e
Address I@https:,l’,l’www.usertrust‘cam,l’insta\lcart,isuccess.asp d G0 |L\nks 22 @ -
a
USERTrust
Network
USERTrust Home | Congratulations! Your certificate has been successfully
= installed and is now ready to use. If you have any
questions please contact USERTRUST support at
support@usertrust.caom
If you wish to test your certificate, click here
http://sddot,uservault.com
E

=] ST Bl
wstartl é @ Inbox - Microsaft Cu, ., | rﬁn SOL Server Enterpris,.. | A Digital Signature App... I @ RA Online - Micros... Docurmentl - Microso, .. | Desktop ** Q@ 10:34 AM
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‘3 Ra Dnline - Microsoft Internet Explorer provided by State of South Dakota & x|

File Edit  Wiew Favorites  Tools  Help ‘ :ff

@Back = \Q x @ @ _h | /:?1 Search Sj:?‘FaVDI’ItES

Address I@ hiktps:ffunan, usertrust, comjinstallcert fsuccess, asp d G0 | Links >

USERTrust
Network

wing privesy and intscrity i cyborspsos

Choose a digital cer

i~ Identification

The 'Weh site you want to view requests
Congratulations! Your © ! identification. Please choose a certificate.
installed and is now rea

questions please contar
support@usertrust.com

| Issuer
UTH Level 2

If you wish to test your

http://sddot,uservault .«

More Info... | Viewcartificata...l

E
|@ Opening page http:ffsddat.uservault.comf... ’7 F,ilil—éi &0 Internct

ﬁfstartl é @ Inbox Micrasoft Ou,, | rﬁn SOL Server Enterpris, .. I =4 Digital Signature App.. I @RA Dnline - Micros... .Documentl Microso,, | Desktop ** Q; @ 10:35 AM
Click OK after highlighting the certificate

-2} Active - Microsoft Internet Explorer provided by State of South Dakota =] x|
File Edit Wiew Favorites Tooks  Help ‘ *al-

@Back = \‘J Q lﬂ h | /_ﬁSearch Sj:?‘FaVDI’ItES e}|

Address @ https:f funan, uservault, comjcustomersfsddotf Authenticated/checkactivey, asp

]

S=lw

File Edt Miew Favorites Tools  Help

Qrack ~ D - [ @ @ Pssarch srFavortes 8@ (3- B - LB B Q

| Address |@ htkps: i e, uservault .comfcustomersfsddot/Authenticated/checkActivex .asp

_‘PP""_’ S | ‘what's the: Risk?
click to install signing tesl |

Information Bar Help

Loading Digital Signing Tool

Please be patient, this can take anywhere from 1 min to 3 min depending on your connection.

You will only have to download this Signing Tool the first
time you access this site or if there are updates...

Elapsed time: 0:09

E
|® Done: ’7 ’7 ’7 ’7 E &0 Internct
ﬁfstartl é @ Inbox - Microsaft Cu, ., | rﬁn SOL Server Enterpris, .. I =4 Digital Signature App... I @ Active - Microsoft ... Docurmentl - Microso, .. | Desktop ** Q;@ 10:36 AM

You may need to click the link below the address bar to install the activeX control. See screen shot above.
You will need to be a local administrator of your machine to install the activeX control.

Once you choose to Install the ActiveX Control, you will receive the following dialog box
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File Edit  Wiew Fawvorites  Tools  Help

1]

@

@Back - 'J - \ﬂ |Eh| " | /.ﬁﬁ Search “;J"?Favoritas &3

£l

Address I@j https:f funan, uservault, comjcustomersfsddotf Authenticated/checkactivey, asp

d GU |L\r|ks S

&) -

File Edt Miew Favorites Tools  Help

Qback - O - M B @8 Poeach frFavoites 8 (-2 @-USS D E

| Address |@ https: f v, uservault, comjcustomers/sddat/authenticatedfcheckactive . asp

ternet Explore ecurity Warning

Do you want to install this software?

Mame: USERTrust Digital Signing Tool.cab

Publisher: USERTRUST IMC.

% |Mare aptians istal | [ Dorttinstal |

@ while files Fram the Internet can be useful, this file type can potentially harm
wour computer, Only install software Fram publishers you trust, What's the risk?
Please be pa

onnection.
You will only have to download this Signing Tool the first
time you access this site or if there are updates...
Elapsed time: 0:05
|@ Done: ’7’7’7’7@ &0 Internct

wstartl Q @ Inbox - Microsaft Cu, ., | rﬁn SOL Server Enterpris, .. I =4 Digital Signature App... I @ Active - Microsoft ... Docurmentl - Microso, .. | Deskiop ¥ O@ 10:37 AM

ernet Explorer provided by State of South Dakota

File Edit Wiew Favorites Tools  Help

Click the Install button. Once the control has been installed, you will be taken to the bid repository for your
bids.

5]

ES

@Back - 'J - \ﬂ |Eh| _h | /.ﬁﬁ Search “;J"T/ Favorites €3| ¥

£l

| &

Address I@j hiktps:f funan, uservault, comjcustomersjsddat/Authenticatedfindex:, asp

d GU |L\r|ks S

&) -

& UsetEuste

Welcome to the USERTrust USERVault™

Hosting SD0OT Electronic Bid Submission

Your Digital Certificate will Expire On: Tuesday, September 12, 2006

NOTE: Electronic bid submissions will be officially time stamped when they have been successfully and
completely uploaded, Please be aware of your internet connection speed and allow sufficient time to upload
the hid files.

NOTE: Bids will not show on this list after 7 days of bid letting.

Need To Renewr Your Certificate or Need Additional Certificates for another computer?
vk Click here to renew or apply for additional certificates.

l Bids for 'State Of South Dakota'

Bid Filename
There are no bid files

Bid Receipt Date/Time

v Click here if you wish Click here to
to download a test hid

submit bid

If you expetience errors while digitally signing or submitting your bid file, please email support or call B01-363-9748 x 114

|@ Done
wstartl Q @ Inbox - Microsaft Ou, ., | rﬁn SQL Server Enterpris... | B Digital Signature App. .. I @ SDDOT - Microsoft ...

2/17/2009

’7’7’7’7@ &0 Internct
Documentl - Mickasa,.,. | Deskiop ** |8) (2 10:37 AM

77



Certificate Security

Bids signed with your digital certificate are legally binding documents. You can control the use of your
digital certificate by having the certificate password protected on your computer system and again by
having your computer system password protected. If you happen to forget the password required to use
the digital certificate, you must contact USERTrust and have a new certificate issued to you. You can
additionally protect your computer system with a password required to logon to your computer.

If others in your office are preparing bids on more than one computer, you may optionally choose to have
the completed bid saved on a diskette by any estimator and then submitted from a single computer where
the digital certificate is located and protected.

If your certificate is compromised, you must immediately contact USERTrust and notify them of the
situation. This could possibly occur if a computer is stolen with the digital certificate installed or someone
who could use the certificate inappropriately knows the password. The compromised certificate must be
revoked and, if possible, deleted from your computer. A new digital certificate must be issued to you. This
is another reason to password protect your digital certificate on your computer and password protect the
logon to the computer. Use a password only known by the certificate owner and do not write the
password down and leave in an unsecured place. Use of the digital certificate is as legally binding as a
hand written signature. Protect your signature from being used by anyone but you.

Changes in information contained in the certificate such as your e-mail address can also result in
requiring your digital certificate to be reissued. USERTrust can provide the conditions that would require
re-issue. Be mindful of these conditions. If you try to submit a bid with an expired or compromised
certificate, you will not be allowed access to the USERTrust data repository and your bid cannot be
submitted electronically.

Bid Submission

Transmit Bid

When a bid has been prepared and is ready to be submitted to SDOT, select Transmit Bid from the menu

bar (or click on the Transmit Bid icon on the tool bar) and a ‘Bid Submission Check List and
Forms’ Window, similar to the following, will display. This window will allow you to view and optionally
print the forms that are to be submitted with the bid.
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;!r SDDOT Electronic Bid System: Program Yersion 6.02 - Bailey Construction - Item 4-NH 0016(39)41 Addendums - 1 1 = S[ﬂ:
Project DBE Profile Bid Bidders List TransmitBid ‘web ‘Window Help

BEEFA & | BN 2 =|zEf | B
| ald &s e |a|X ]| e B

£8 gid Submission Check List and Forms il
~Forms Check List for Bid ISSi
Change Contractor Profile Edit Bid Report View |

_:(Cnange ofaa‘a’ress_;, phoneit's, authorized signatires)

Status of Work Under Contract View Receipt of Addendums View |
See Special i r tronic Bidding | i Bidders List _ Edit View I

DBE Bid Assurance
plicable for Federal Aid
Project Goal: 2.000%

Part A. Race Conscious DBE Participatic Part B. Race Neutral DBE
DBE Bid Condition Assurance DBE Bid Condition Assurance [Wiew ]
DBE Commitment Report _View | Edit | DBE Commitment Report | View | Edit |
= | DBE Commitment is less than Gosl DBE Contact Report  view| _Edit |
** Good Faith Effort is Recuired By Lo Bidder * (e DEE Commitment Report andor the DAE Goptact
Good Faith Effort Reports [~ View I Edit I FEport are peinginciided with your Bid sibrlssion.)
Bid Bond Authorization Code (77777777777 View I Proposal Guaranty. [T Edit

(Ges Special Provision for Electionic Bidding Requirements)

Print Setup Brint Forms | Transmit Bid

(Bee Bpecial Pravision for Electionic Bidding Requirements)

ﬁstartl lcle; .Inb...l B sa.. | GEHC.. | Bt B e | S| So | Bess. Do B &35 ﬂunnml Desktop 2 (@) (3 1:21PM

The ‘Bid Submission Check List and Forms’ Window contains several sections with various forms
available for viewing and printing. The availability of the forms depends on the project being submitted for
bid (e.g., DBE forms are only applicable for Federal Aid projects) or on other criteria (e.g., Status of Work
Under Contract may not be required depending on what was specified in the Contractor profile). See the
‘Print Forms ’ section for more information about each form.

If you have not included required information in your bid packet, you will be prompted to complete it prior
to submission. Following are some examples of the messages:

The above message would be displayed if the project has an assigned DBE goal and the DBE
Commitment has not been provided. Click on the OK button to continue processing.

Save Project 5[

DEBE Commitment F'em:_ér_ntage is less than the Project Goal,
' The Low Bidder will be required ta submit the Good Faith Effart
docurnents,

Dio wal wish ta continue?

Yes Mo
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The above message would be displayed if the project has an assigned DBE goal, the DBE Commitment
does not meet the assigned DBE goal. Click on the OK button to return to EBS and complete the required
documentation.

The contractor may want to send in the Good Faith Effort if they have completed it for bid submission. In
order to include the Good Faith Effort in the bid submission, click the Good Faith Reports checkbox
before clicking the Transmit Bid button. If this checkbox is blank, the Good Faith effort will not be
submitted with the bid.

After all of the required forms have been checked and any that need to be printed have been printed,
click on the Transmit Bid button at the bottom of the window. A Save to File and for Bid Submission
window, similar to the following, will display. Click on the Browse button to select where to save the files.
Click the Save button to save the bid in an encrypted format to the folder selected. The unencrypted file
for your records will be saved with the filename of projectname_contractorid_idopendate.txt. The file to
transfer for bid submission to USERTrust will be saved with the file name of
contractid_contractorid_bidopendate.txt. Click the Cancel Button to discontinue the transmit process.

18 Save to File and for Bid Submission =10l x|

Contract Id 1533
Project No Jtern 4-MH O016(39)41

Directory and Folder ||:;1w|:|rl{1

Enter Directory and Folder or Click Browse

Browse | Save Cancel

If the bid has been saved successfully, a Bid Submission message similar to the following will display.
Click on the OK button to continue processing.

1)

Copying Submittal to Diskette.

= Please Wait.

= T T

x

L
\"!L;) The File ko Transmit has been saved to: ciiworkl001983_004652_20060329, Ext,

Electronic Bid Submission

NOTE: Internet Explorer version 5.1 or later is required to access the USERTrust bid vault.

When a bid has been prepared and it is ready to be submitted to SDDOT, the Electronic Bid System can
create an encrypted bid file that can be submitted as a digitally signed bid file (electronic bid submission).
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To submit a bid electronically, select Transmit Bid from the menu bar (or click on the Transmit Bid icon

on the tool bar) and a ‘Bid Submission Check List and Forms’ Window will display. After all of

the required forms have been checked and any that need to be printed have been printed, insert a blank
diskette in the computer’s a: drive, and click on the Transmit Bid button at the bottom of the window. See

the ‘Transmit Bid ’ section for information regarding this process.

;!r SDDOT Electronic Bid System: Program Yersion 5.04 - Bailey Construction - P D095(21)158 ;Iglﬂ
Project DBE Profle Bid BiddersList Transmit Bid wWeb Window Help
BEEA | # | B ¢ o|zaEg | &
B | & 88 | a|X | 2s | B
=

~Forms Check List for Bid
Change Contractor Profile Edit. Bid Report View |

(Change of address, phone it's, authorized signatires)

Status of Work Under Contract _View geseintabiddendums i
(See Standard Specification Section 00920) Bidders List Edit View |

============= DBE Bid ASSUrance ========—=====
(Only applicabie for Federal Ald Projects)
Project Goal: 7.000%

Part A. Race Ci i DBE Participati Part B. Race Neutral DBE Partici
DBE Bid Condition Assurance DBE Bid Condition Assurance [Wiew ]
DBE Commitment Report _View | Edit | DBE Commitment Report | View | Edit |
* DBE Commitnent is less than Goal = Iintent fo Sublet [7 MI ﬂl
** Good Faith Effort iz Reguired By Lowe Bidder ** (i ntend to Subiet, DBE Gawmitment Report andior the
Good Faith Effort Reports [~ View I Edit I Ipteny o Sublet Documentation are reguired.)
Bid Bond Authorization Code 12345678 View I Proposal Guaranty. [T Edit

(See Proposal Guaranny Section 00320, Part 1100

Print Setup Print Forms | Transmit Bid

(Bee Standard Specification Section 00515, 1.6)

wstartl é @ Inbox - Mlcroso”.l @ HCESContracto,.. | @ MiiHCeS Madul, .. I EBS Conkractor,.. I w urititled - Paint “g._—.“ SDDOT Flectr... Deskop 2 |Q¢$)@ 6146 &M

After the bid has been encrypted and successfully saved to the diskette in the a: drive using the Transmit
Bid function, the bid will be submitted electronically to SDDOT. A Bid Submission message similar to the
following will display. Click on the OK button to continue processing.

1)
Copying Submittal to Diskette.
- Please Wait.

x

& g
1 ) The File to Transmit has been saved to) ciiwarki0019588_004652 20060329, Ext,
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The EBS software will open Internet Explorer on your computer to submit the bid file to the USERTrust
data repository. You may see a security warning message similar to the one below. Click OK to proceed.

You will then see a message box from the bid repository titled ‘Client Authentication’. You may view your
certificate or review the information displayed to you with the ‘More Info...” button. Click the OK button to
Proceed.

e o digital carticate S S 1

~ [dentification
) Thes 'Wnh sihs yu want £ vies requasts
4 ! 3 identification. Fleass chooss . Dertificsbe:

You will then see a message box from the bid repository titled ‘Signing Data with your Private Key’. Click
‘Cancel’ to end the bid submission. Click ‘OK’ to proceed.

|

Sigrinm deta with your private enchange key

If this is your first bid submission or if USERTrust has made changes to the signing tool program, the
signing tool must be downloaded to your PC. You will see the following Security Warning page displayed
asking you if you want to download the signing tool. Click “YES' to Proceed.
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The following screen will show. Click Continue to EBS Submission Site button.

3 Active - Microsoft Internet Explorer provided by State of South Dakota > 1
File Edt Wiew Favortes Tools  Help

esa'ck - e - B @ (I_:j pSearch 'i?\‘\?Fa\mritas @ @- r% - J

.i?\dﬂféS_S:]E https:,l’,l’www.uservault.comicustomersisddotmuthenticatedjchechﬂctwax.asp?SN=333BSD9BDDUDUDDDDDZQ&EXPIRES=9%2F12%2F2006+3%3A34%3AD7+PM_Y’I ;Gaf | Links

B+ |
B

Our records indicate the Digital Signature you have just used to logged in
will expire on 9/12/2006 3:34:07 PM.

This certificate was issued to Denise Bailey {deni.bailey@state.sd.us).

Renewing online will allow you to pay for and install the digital signature right away with a
credit card to allow uninterrupted usage of the EBS system, or will allow the option of
paying via check (will delay the issuance until payment has been received),

If you do not renew your digital signature while your current signature is still valid and

can be used to authenticate your identity, you will be required to complete the entire
notary process in order to be issued your new signature,

Fenew Your Cerficate Now Continue to EBS Bid Submission Sits

Please call 801-363-9748 ®114 with any questions,

Thank you
Gregg Anders
USERTrust, Inc.

. [~
|_ Done: Jijilili rgf' Inkernet
_q.Startl -3 @ &) b - m. Iﬁ"SQ@'SEW... Ia I‘al‘t;HCES\] I_EIH.CBHSCDH... I 123 Ciwork |B Untited - .. Eg’ ”@_#ct'wﬁ.-.--. | [S'ESEDP % @ﬁ 12:10PM

You will then be asked to select the bid file that you want to submit to the USERTrust vault. On the
‘Select the Bid to Submit’ list window, select the appropriate bid file from your computer by highlighting
the file. If you do not see the correct bid file, use ‘Look in:" window to locate it. The file will be a six digit
number, with an underscore, another six digit number, another underscore and the bid open date
(contractid_contractorid_bidopendate.txt). Click on ‘Open’ to complete your bid file selection.
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00 ABG P e OB 55

_ﬁddf?i_ﬁ.,]a https: ffanan, uservault, com/customersjsddotfAuthenticated)inds:, asp

Welcome to the USERTrust USERVault™

Hosting SD0GT Flactronic Rid Submission
Select the bid to subm

Your Digital Certificate will

: jn‘J 13 wark
NOTE: Electronic hid submissions will be offic | Fa——
completely uploaded, Please be aware of yoL CmpL I
the bid files. TempForthiork.

NOTE: Bids will not show on this list after 7 © T’ackers"”’“cudasamp'e

Need To Renew Your Certificate or Need A& 2
» Click here to renew or apply for additiona E 5631_stationInfa,txt
[£) 1M 90-6(37)281_200509060945A2. txt

[ —

LL Bids for 'State Of South D: |«

P 0095213
proj_decryp
Proj_encryp
[Z] test bt

Filen ﬂ@ma |DD1 471_001234_20050322 tat

Bid Filename : * Fies of type: [Bid Files [st)

[ e |
Carcel |

% 001471 001234 20050922 txt 1 I T IO E

Click here to

vr Click here if you wish

to download a test bid submit bid

If you expetiance errors while digitally signing or submitting your bid file, please email support or call B01-363-9748 x 114

|_@90ne
.,ugta'rkl s E@__:lnbow..; |E5QLS 0

| Coms. | g messc. | o ciwork | B v |

I -7
|[&1sppor... & pocume...|

skeop (3@ 1206

The following message will be shown to you in order for you to verify that you would like to sign the bid.
You may view the certificate if you wish by clicking the ‘View Certificate’ button. Click Sign Bid button to

proceed.

d Signing

You may see the following window after clicking the Sign Bid button:
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7 SDDOT - Microsoft Internet Explorer pravided by State of South ==l

File Edit  Wiew Fawvorites  Tools  Help

@Back - 'J & \ﬂ |Eh| ;_'] | /.ﬁﬁ Search \:1.'\/ Favorites @3\| :’ 7-':‘:

Address I@ https: ffwa, uservault, comjcustomersjsddot/Authenticatedfinde:x, asp d G0 | Links >

& Usertruste

Welcome to the USER s

Hostne  gecure File Transfer USERVault

[ Secure Online
Your Digital Certifica: Document Storage

&) -

L
Ly

NOTE: Electronic bid submissions will b EiRrae [ Path |

letel loaded, PI b
Eﬁ?gig ;;;AD SR At - 001471_001 234_20050922 tat CATempha333241

NOTE: Bids will not show on this list al

Need To Renew Your Certificate or h
vk Click here to renew or apply for ad

l Bids for 'State Of Sou

Cancel

Bid Filename

& 001471_001234_20050022 txt Lo e oyt

Current File Progress. |

Click here to

vr Click here if you wish
to download a test bid submit bid

If you expetiance errors while digitally signing or submitting your bid file, please email support or call B01-363-9748 x 114

|@ Done: ’7’7’7’7@ &0 Internct
iﬂstartl & B @ Bntox-. | Brsose... | Conies... | ifHcesc... | £ ciwork | B untited... | 5 |[€7 50007 ... Documeml Deskiop |5 @ 12:11PM

| Wour bid is cumently being signed, This may take a few moments,
C

If USERTrust receives the bid submission successfully, a ‘successfully received’ acknowledgement
message, similar to the following, will be displayed to you. Do NOT assume that USERTrust received
the bid submission unless you receive the ‘successfully received’ acknowledgement.

)

\"i‘r] SECEIS
o bl s chgibally sigreid e psieaind ducceilully ot OO0 D0S 01001 200 AH HET.
You pill 5000 receie an eresl receiph confirmation for this submission.

=1

If USERTrust knows your current Email address, you will receive an email re-stating that your bid was
successfully received. The official bid received time stamp will also be included in email.

BID REVISIONS

If you would like to submit a revised bid, the process is the same as submitting an original bid. Make the
changes to the bid on your computer and transmit the bid to the USERTrust data repository. Bids cannot
be deleted or changed once transmitted to the data repository. The latest bid received from you prior to
10:00 A.M. on bid open day would be the only bid that will be opened for consideration. All bids previous
to the current revision will not be received by SDDOT but will remain in the vault for 7 days after bid
opening.
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If you revise and upload a bid, you will receive an email.

You may view your bid revisions by going to the USERTrust website and clicking the View History button
on the right side of the appropriate project on the project list. There would not be a project list if you have
bid only one project.

Late Bid Submission

If a bid submission is completed after the 10:00 A.M. bid opening deadline for a project, an Email will be
sent indicating your bid was submitted.

It is your responsibility to ensure that the bid transmission to the vault is completed prior to 10:00 on bid
open day. This means not started at 10:00, not in progress at 10:00, but transmission is completed prior
to 10:00. If your bid is time stamped at 9:59:59, it is not late. If your bid is time stamped at 10:00:01, itis 1
second late and will never be received by SDDOT. At completion, the message shown to you will
have the received time stamp. Be sure to allow time for the completion of the transmission. Your
Internet service provider could be a factor affecting the successful timely completion of an electronic bid
transmission. If your connection is slow, you need to begin your upload sooner. If your connection is not
reliable, you need to allow time to reconnect to the Internet and begin the transmission again.

If you do not receive a message with a time stamp indicating your bid transmission was successful, then
it was not successful. SDDOT will not have your bid at bid opening. If your security software is set to stop
SPAM, please check your SPAM folder as the email may be placed in that folder, depending on your
email settings.

When the bid upload is completed successfully, you will be notified of the bid receipt time. The time must
be prior to 10:00 A.M.. You may review your bid history for the project to see the received time for each of
your bids in the data repository.

Any bids in the bid repository that are time stamped after 10:00 A.M. will not be received by SDDOT at
bid opening. They will remain in the repository and archived with all project bids submitted. All bids time
stamped after 10:00 A.M. will be archived and kept as verification for late submission.

If, for example, a contractor submitted three bids on a project and these bids were received in the
USERTT ust bid repository. Only the bid received closest to (on or before 10:00:00 A.M. CST) will opened
and considered by SDDOT. If awarded, this is a legally binding bid and will be archived in the repository.
Bids received after 10:00 A.M. will be archived, but never opened.

Withdrawing a Bid

A contractor may want to withdraw a bid from the bid repository. To withdraw a bid, go to the UserTrust

bid repository by clicking the
choice.

icon or select Web menu option and then User Trust Vault menu

;! SDDOT Electronic Bid System: Program ¥Yersion 5.04 - Bailey Construction
Project DBE Profile Bid Bidders List  Transmit Bid | web ‘Window Help

BEEA | # | [Fa i Fraceres
nafficial Results
|&r &8 & &8 | 0 X o
Llse sk - Yaulk
18 elect Project for Bidding o (] 4 .
I . i

You will need to select your digital certificate and click ok on the Privacy message. You will then be taken
to the bid repository:
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a SDDOT - Microsoft Internet Explorer provided by State of South Dakota =] x|

File Edit Wiew Favorites Tools  Help ‘ wy

@Back - &) \ﬂ |§| ;\I | /T\’ Search \:1\".\/ Favarites €i| ?

Address I@J hiktps:f funan, uservault, comjcustomersjsddat/Authenticatedfindex:, asp

y
&user—l:f—ust \

N L LIS Ui D 3310115 we i e T . ;i ’
completely uplnaded. Please he aware of your |nternet cnnnectlon speed and a”DW suf‘ﬁmemt tlme tD upload il
the bid files.
MNOTE: Bids will not show an this list after 7 days of hid letting.
Need To Renew Your Certificate or Need Additional Certificates for another computer?
k¥ Click here to renew or apply for additional certificates.

J! Bids for 'State Of South Dakota'

Bid Filename Bid Receipt Date/Time

& 001471_000009_20051017 4t 10/17/2005 1:47 PM CST x
£ 001471_000079_20051017 tet 10/17/2005 1:53 PM CST X
2 D01471_004652_20051018 60 10/18/2005 9:17 AM CST X
5 001471_004666_20051018 txt 10/18/2005 9:30 &AM CST X<:I
3 001471_004667_20051018 txt 10/18/2005 11:56 AM CST b4
=) 001481_000000_20051017 txt 10/17/2005 1:45 PM CST >

S 001451_004652_20051020 k¢t 10/20/2005 7:37 AM CST X
2 001481 004666 20051018 bkt 10/18/2005 9:28 AM CST >
5 001481_004667_20051018 6t 10/18/2005 12:1 AM CST X
5 ttem 1-BRO 8026(15)_004652_20051017 £t 10/17/2005 1:36 PM CST bt

Click here to

vr Click here if you wish |

to download a test bid submit bid
s |

|@ Dong ’7 yililil—g # Internet
tstartl Q @ Inbox Microsaft Outlook I {{.“ SDDOT Electronic Bid Sys.. “@ SDDOT - Microsoft Int... @Documentl Micrasoft .. | Deskkop ”|BO @ 7137 aM

Bid 001481_004652_20051020.txt is the bid | submitted that | now want to withdraw. Click the X beside
the bid to withdraw. You will get the following message:

DDOT - Microsoft Internet Explorer provi —|=] x|
File Edit  Wiew Favortes  Tools  Help ‘ :,'
@Back - &) \ﬂ |§| ;\I | /T\’ Search \:1\".\/ Favorites €i| =
Address I@J https: ffwa, uservault, comjcustomersjsddot/Authenticatedfinde:x, asp

N L LIS Ui DI U35 101 1S e e OO Ty . ;i ’ =
completely uplnaded. Please he aware of your internet cnnnectlon speed and a”DW suf‘ﬁmemt tlme tD upload —I
the bid files.
MNOTE: Bids will not show an this list after 7 days of hid letting.
Need To Renew Your Certificate or Need Additional Certificates for another computer?
k¥ Click here to renew or apply for additional certificates.
H 1 1
J! Bids for 'State Of South Dakota
x

Bid Filename
& 001471_000009_20051017 £t \_? Are you sure you wartk to delete this bid?  PAWINETTY ¢
%
3 001471_000079_20051017 Rt
ﬂ 001471_004652_20051018 .kt
= 001471_0n4666_20051018 txt 10/18/2005 9:30 AM CST View history )34
& 001471_004667_20051018 3t 10f18/2005 11:56 AM CST X
S/ 001481_000009_20051017 kxt 10f17/2005 1:45 PM CST X

001481_004552_20051020.txt 10/20/2005 7:37 AM CST View history B4
‘% 001481 004566_20051018.txt 10/18/2005 9:28 AM CST View history fi4
% 001481 _004567_20051018 txt 10/18/2005 12:1 AM CST View history -4
% Itemn 1-BRO 8026(15) 004652 20051017 txt 10/17/2005 1:36 PM CST View history fi. 4
br Click here if you wish Click here to |
to download a test bid submit bid

|@ Dong F’ililirg # Internet

= = _
& Startl e @ Inbox - Microsaft Outlaok I {{.“ SDDOT Electronic Bid Sys... “@ SDDOT - Microsoft Int... @ Document] - Microsaft ... | Desktop |BO & 738 AM

Click OK on the message. You will see the following:
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7 SDDOT - Microsoft Internet Explorer provided =18l
File Edit  Wiew Favortes  Tools  Help ‘ :,'
@Back ~igd - \ﬂ |Eh| ;\I | /:\' Search \:1\".\/ Favorites €i| ? -
Address I@J https: ffwa, uservault, comjcustomersjsddot/Authenticatedfinde:x, asp d '—) G0 |L\nks 22 @ -
&uset—l:r—ust
PN e LIGLL UL L SUL 33000 3 1 L O . ;i ’ o
completely uplnaded. Please he aware of your |nternet cnnnectlon speed and a”DW suf‘ﬁmemt tlme tD upload J
the bid files.
MNOTE: Bids will not show an this list after 7 days of hid letting.
Need To Renew Your Certificate or Need Additional Certificates for another computer?
k¥ Click here to renew or apply for additional certificates.
a 1 1
J! Bids for 'State Of South Dakota
Microsoft Internet Ex x|
Bid Filename
& 001471_000009_20051017 4t I} Bid deleted successfully! View history .4
‘% 001471_000079_20051017 fxt View history (.4
= oK
% 001471_004A52_20051018.fxt _ View history .4
% 001471_0046566_20051018 txt 10/18/2005 9:30 AM CST View history .4
5 001471_004667_20051018 tut 10/18/2005 11:56 AM CST b4
001481 _000009_20051017 txt 107/17/2005 1:45 PM CST >4
001481_004552_20051020.txt 10/20/2005 7:37 AM CST View history B4
% 001481 004566_20051018.txt 10/18/2005 9:28 AM CST View history fi4
‘-% 001481 _004567_20051018 txt 10/18/2005 12:1 AM CST View history -4
% Itemn 1-BRO 8026(15) 004652 20051017 txt 10/17/2005 1:36 PM CST View history fi. 4
vr Click here if you wish Click here to L
to download a test bid submit bid
|@ Dong F’ililirg # Internet

tstartl Q @ Inbox Microsaft Outlook I {{.“ SDDOT Electronic Bid Sys.. “@ SDDOT - Microsoft Int... @Documentl Micrasoft .. | Deskkop ”|BO @ 7139 aM

Click OK. After clicking OK on this message, the bid is gone from the list

a SDDOT - Microsoft Internet Explorer provided by State of South Dakota =] x|
File Edit Wiew Favorites Tools  Help ‘ :,'
r = 0 =
@ EBack = J - \ﬂ |Eh| ! Search \:\".\/ Favarites @i | - Sl |
Address I@J https: ffwa, uservault, comjcustomersjsddot/Authenticatedfinde:x, asp d '—) G0 |L\nks 22 @ -
L]

_—=t

&user—l:f—usl: t-

1N 1L LIS U LW U053 0113 e e Oeary o R i
completely uplnaded. Please he aware of your |nternet cnnnectlon speed and a”DW suf‘ﬁmemt tlme tD upload d
the bid files.

MNOTE: Bids will not show an this list after 7 days of hid letting.

Need To Renew Your Certificate or Need Additional Certificates for another computer?
k¥ Click here to renew or apply for additional certificates.

J! Bids for 'State Of South Dakota'

Bid Filename Bid Receipt Date/Time
& 001471_000009_20051017 A4t 10/17/2005 1:47 PM CST X
£ 001471_000079_20051017 tet 10/17/2005 1:53 PM CST X
£ 001471_004652_20051018 et 10/18/2005 9:17 AM CST X
5 001471_004666_20051018 txt 10/18/2005 3:30 &M CST >4
3 001471_004667_20051018 txt 10/18/2005 11:56 AM CST b4
= 001481_000000_20051017 txt 107/17/2005 1:45 PM CST >4
5 001481_004666_20051018 Lt 10/18/2005 3:28 &M CST X

001481 004667 20051018tk 10/18/2005 12:1 AM CST View history -4
‘-% Item 1-BRO 8026(15)_004652_20051017 txt 10/17/2005 1:36 PM CST View history §r.4

Click here to

vr Click here if you wish

to download a test bid submit bid

If you experience errors while digitally signing or submitting your bid file, please email support or call B01-263-9748 x 114

|@ Dong ’7 yililil—g # Internet
tstartl Q @ Inbox Microsaft Outlook I {{.“ SDDOT Electronic Bid Sys.. “@ SDDOT - Microsoft Int... @Documentl Micrasoft .. | Deskkop ”|BO @ 7139 aM
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Bid Data Repository

USERTrust DATA VAULT (Bid Data Repository)

SDDOT has contracted with USERTrust to provide data repository services to bidding contractors.
USERTTrust has developed a product called TrustXchange that will be used to receive, store and protect
contractor bids. TrustXchange is a web-based data repository designed to allow contractors to
electronically sign and submit bids online with the highest form of legal and technological protections
available.

Access to the vault is restricted to authorized digital certificate holders and all activities are tracked and
recorded. The result is that contractors can submit bids electronically with full confidence that all
transactions are legal and will remain binding over time.

Bids submitted to the vault will remain encrypted in the vault. At 10:00 A.M. on bid opening day, SDDOT
will request bids on projects. A copy of your bid will be electronically transmitted to SDDOT to be opened.
SDDOT will not be able to open or view any bid until it is transmitted from the vault at 10:00 A.M.

If you have submitted multiple bids on a project, only the most current bid received at the vault before the
10:00 A.M. cut-off time will be transmitted to SDDOT. As an Example, if you submitted three bids on a
project received at the vault at the following times:

Original bid received in the vault at 9:39 A.M.
Revised bid received in the vault at 9:55 A.M.
Revised bid received in the vault at 10:01 A.M.

Only the revised bid received at 9:55 A.M. would be transmitted to SDDOT at bid opening.
SDDOT receives a copy of your bid file. Original bid files will remain in the custody of USERTrust and will

be archived at USERTrust 7 days after bid opening date.

NOTE: Internet Explorer version 5.1 or later is required to access the USERTrust bid vault.

Bid Repository Access

Access to the data repository is restricted to holders of authorized digital certificates. USERTrust will work
with you to set up your vault access after you have been issued an authorized digital certificate. Your
certificate will be checked each time you try to access the vault either to submit a bid or to view your
submitted bids. It is your responsibility to maintain a current authorized digital certificate.

See the ‘How to Obtain a Digital Certificate' section for more information on contacting USERTrust.

NOTE: Internet Explorer version 5.1 or later is required to access the USERTrust bid vault.

Viewing Submitted Bids

You may review your bidding history on a project any time prior to bid opening and for 7 days after bid
opening. The history list will not show you bid amounts or any bid details. You will see the project number
and the date and time of each bid received. All project bids are archived 7 days after bid opening.
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To view your bid history, open Internet Explorer and enter the following URL: http://sddot.uservault.com

3 SDDOT - Microsoft Internet Explorer provided by State of South Dakota = |EI|1| ;lilﬂ
- Ble Edt ¥ e Egt Yiew  Favortes  Tools Help | a' sl
= 1 — = = N = ~ .
= E eﬁack - \39 - lﬂ @ _;\J /,]Search ‘MFavnrltes @ | i.-._-: “f - _'J
Normal {Weh - =
Address [&] https: ] wwe. uservaul comfustomersfsddot [authertic atedfindes asp B> = ‘Llnks » gy -
- Final Showing Mar =— E
\ ! — P
&user—:;—u.s(: BT W—_ X -
Welcome to the USERTrust USERVault™ el
Hosting SDOOT Electronic Bid Submission
Your Digital Certificate will Expire On: Tuesday, September 12, 2006
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The list of bids submitted by you will be displayed.
To view the history of any bid on the list, click the ‘View History’ button to the right of the project number.

Bid files are encrypted and may not be viewed or changed once submitted to the vault. If you need to
revise a previously submitted bid, make the changes in the EBS software on your computer and submit a
revised bid to the vault.

NOTE: Internet Explorer version 5.1 or later is required to access the USERTrust bid vault.

Reports
Print Bid Report

To print the Bid Report, choose Bid from the menu bar and then choose Print Bid Report from the drop-

down menu (or click on the Print Bid Report icon % on the tool bar). Note: The project must be
Open before the bid can be printed. The report can also be printed by choosing Transmit Bid from the
menu bar (see the ‘Print Forms ’ section for more information).

The Bid Report will have the project information, Contractor name, and Contractor ID printed in the
heading of each page.

If an item is a fixed price item, that will be indicated in the item description.
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Subtotals are printed for each section (a section is know as a "Project Detail"). If a project is an "A plus B
Bidding" project, both the "A" and "B" portions are tabulated. If the bid is incomplete, the title "Bid is
Incomplete" will print next to the total. When the bid is complete, the title "Total Bid" will print next to
the total.

The Signature Page follows the Project Items portion of the Bid Report. If the project is a Federal project
(i.e., a portion or all of the project is Federally funded), there will be a section for the Contractor to
indicate if the source of steel on the project will be of domestic or foreign origin. The Authorized Signature
line must be completed, as must the Receipt of Addenda section, if there have been Addenda to the
project.

It is important to note that at the bottom of the Signature Page, there is a SDDOT Project Creation Date.
This date will be an important reference in the case where a project design is changed by an Addendum.
In that case, the SDDOT project data will be reissued and made available on the SDDOT Web Page.
Contractors who have purchased plans previous to that Addendum and have installed the project
data will need to reinstall the project data. A check of whether the correct project data was used to
prepare the bid will be the SDDOT Project Creation Date. It is also necessary to complete the Receipt of
Addenda block on the Signature Page with Date and Initials for each Addendum received on the
project.

If an incomplete bid is printed, the Bid Status Report will automatically be printed as well.

Print Forms

The EBS Construction Project Bidding Program provides for printing of all the reports or forms prior to
submission. The EBS software allows for completing all required reports and forms, which need to be
electronically submitted, including the Bid Bond or Proposal Guaranty.

The ‘Bid Submission Check List and Forms' Window contains several sections with various forms or
portions of forms available for viewing and printing. The availability of the forms depends on the project
being submitted for bid (e.g., DBE patrticipation forms are only applicable for Federal Aid projects) or on
other criteria (e.g., Status of Work Under Contract may not be required depending on what was specified
in the Contractor profile). If the form or item is to be included in the bid, the EBS software will include it in
the bid file. When the form, item, or report listed has a View button to its right, the button can be selected
to view the form, a portion of the form that is affected by the item, or the report.

If the form or report is being viewed, it can be printed by selecting the printer icon % on the tool bar
or by choosing Project from the menu bar and then Print from the drop-down menu.

Information on the forms must be added or updated through the menu items provided in EBS. Update is
not available from the View report function on the ‘Bid Submission Check List and Forms ‘ Window. If a
report view does not include information or a report is missing from ‘Bid Submission Check List and
Forms * Window, select the appropriate EBS function from the menu bar, enter or update the required
information and then return to the ‘Bid Submission Check List and Forms ‘ Window to view your bid
reports.

Export Project to Text File
Export Project to Text File

Many Contractors make use of spreadsheets or packaged software packages to assist in bid preparation.
The Export Project to Text File feature exports a project, items, and bid information to an ASCII text
format file which can be opened in a spreadsheet application, worked with there, and then the bid prices
can be imported back into the Electronic Bid System (see the ‘Import Project from Text File’ section).
The export/import option does work with Timberline Estimating software and HCSS. | am also
currently working with Bid2Win also.
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It is very important to note that the original columns of the data exported to text must not be moved
(i.e., they must remain in the same sequence); and the file must be saved back to an ASCII text format in
order for the import to be successful. Specifically, the sequence of columns must not be moved (i.e.,
their sequence must remain in the original sequence when the file was exported from EBS) and, except
for the column with the unit price, should not be edited.

If using Excel, note that the information is in tab-delimited ASCII format.

To Export data, Open the project to be exported, select Project from the menu bar, and then Export
Project to Text File from the drop-down menu (or clicking on the Export Project to Text File icon on the
tool bar). A window similar to the following will be displayed. Click on Cancel to discontinue the export;
otherwise, click on Export to continue the export process.

-;_ Export Project for Text File 10O x|

Contract ld 1933
Project No Itern 4-hH 001639141

T—F =T

Directory and Folder I.::anrk‘g

Enter Directory and Folder or Click Browse

Browse | Export Cancel |

TH o e

L T ok A

Once Export has been selected, the following information message box will be displayed. To continue,
click OK; otherwise, click Cancel to discontinue the export process.

M Export to Text File ] x|

K I Cancel |

When the export is complete, the confirmation box below will be displayed.
 Export Project Items i |

i The Project Ikems File has been saved to:
chworkiBRO 666007 4652 20051011110908.Ext,

The Contractor can now open the text file using their spreadsheet program.

Import Project from Text File

After calculations have been made in a spreadsheet program that the Contractor has chosen to use, the
unit bid prices can be imported into the Electronic Bid System. It is important to note that in the
spreadsheet program columns must not be moved (i.e., their sequence must remain in the original
sequence when the file was exported from EBS) and, except for column with unit prices, should not be
edited.

The information must be converted back to a text file with the same format as the exported file. If the file
layouts are not the same, the import will not work.
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To import data, choose Project from the menu bar, and then Import Project from Text File from the drop-

down menu (or click on the Import Project form Text File icon from the tool bar).

The Import From ... dialog box, similar to the following, will be displayed. Select the source of the data,
and click Open to continue the import process; otherwise click Cancel to discontinue the import.

Lack, in: I[ﬁ 3% Floppy [A] =l ﬁl

File narme: |e:-e|:u:|rt.t:-et Open I
Files of lype: I j Carcel |

If the import is successful, the following message will appear. Click ‘OK’ to continue. If the import fails, a
failure message will be displayed.

Data Impork il

@ Import completed successfully,

Deleting Projects

Deleting Projects

Once a bid opening has taken place and the project has been awarded, you may want to delete the
project. Select the project to be deleted by either choosing the project from the list of projects in the Open
Project window or selecting the current project in the Project Item Bid Detail window. Then choose

P o

Project from the menu bar and Delete from the drop-down menu (or click on the Delete icon = on
the tool bar).

After selecting Delete, a confirmation window, similar to below, will be displayed. To delete the project,
either press enter or click Yes. Click No to cancel the deletion.
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CONFIRMATION =l

@ Delete Project | STP-15-6[138)277 7
Mo |

Import/Export Total Project File
Export Total Project File

Many contractors may want to have a parts of the bid for a project created on another machine. In order
to allow the contractor to create the different parts on one machine and then connect it to the
contract/project file that they will be bidding on, the Export Total Project File and Import Total Project File
options were created. To export the Total Project, the contractor will need to select a project and open it.
Then the contractor will then select the Project Menu option and within that, the Export Total Project File
menu option. See example:

;!v SDDOT Electronic Bid System: Program Yersion 5.04 - Bailey Construction - P 0095(21)158 Addendums - 1 ;Iil}j
Project DBE Profile Bid Bidders List TransmitBid ‘Web ‘Window Help

Load hew Project ‘ % ‘ =l | i @ ﬂ | i3

Load Project Items For Addendum

Open Project 9 | X | r‘i ‘ m;

Project Addendurns ;Iglﬁl

Import Tatal Project File
Export Total Project File

I Area | Bid Date |  10.06/2005

Export Project to Text File

Imiport Project from Text File N Project DBE Goal l—?%

Export Project [tems to Excel il i the number of days: (110 maximum) for this project @ $a00iday Iﬁo—

Project Item Bid Detail Total Bid For kems $1.832.261.18 et
Save e Entered Al item - Editable [l Art tem - No Edit | Fixed Price tem

Delete Unit. Quantity Unit Price Unit Price * Oty

Printer Setup

it Ls {0 ... 80,000.00
Close
Exit Puve ™ Bsaoo BB 326500
Wiater for Granular Material e
3 feEEnm el figaon 37 2 306 Be
[Base Course- Salvaged
1 peoEtosn fran fizzzam0 fira 22801 74
ICDId Milling Ssphat Concrete
5 fazEootn Forva Ezige0on pas 9987300
Pavemert Marking Paint- ihite
¢ psaEz0 Bl paz.00 fi3c0 3,224.00
Pavemerﬂ harking Paint-  Vellow:
7 BaEtEs i eoon fizmn 840,00
Fagging
8 [pIsE0Di0 Fow  Beooo  FEES 622540
Fllot Car
o [paeEooz0 Fowr — Bsooo  EEER 933450
[Tratfic Cortrol
10 [pasEoton [onit froz7on B0 311,00 -
v

}ﬂstartl @ [0 @ [O mbox - Microso, . | 8] EBS Contractor ... | (3 HiiHeesiModue. . | @HCSSCUntraEtUrWIIQL] SDDOT Electro... 1 untited - Paint | Desktap > @) (3 11:11 &M

To Export data, Open the project to be exported, select Project from the menu bar, and then Export Total
Project File from the drop-down. A window similar to the following will be displayed. Click on Cancel to
discontinue the export; otherwise, use the Browse button to find the folder in which you would like to
export the file. Select the checkboxes of those items you would like to export, click on Export to continue
the export process. (default folder is c:\work\)
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. : : —
i 28 Save to Diskette =101 %]

Project No P 0095(211158
1 —Select tems to Export

[~ Project kems

[T Contractor Profile
| [~ Status of Work

L [ Bidders List

: [~ DBE Commitment
[T Good Faith Effort
[~ Addendum

Directory and Folder Ic;".,wnrk"-.

Enter Directory and Folder or Click Browse

Browse | Export Cancel |

You will receive the following message (although the file name will change based on the project number).

Project Export Total File y. x|

L
‘:\[‘) The project export total file has been saved to: ciyworkiP 0095211158 4652 20051011111352. Ext.

This file can then be imported back into the Electronic Bid System (see the ‘Import Total Project File’
section) on another machine.

Import Total Project File

After the file for Total Project File has been exported on one machine, the contractor may import the Total
Project File to another machine. The reason the contractor may want to do this is that one person may
work on the different parts of a project on one machine , while another works on the estimate for bid on
another machine. Instead of re-entering the information so all the information is on one machine, the
contractor may choose to import the different parts.. After completion of the export Total Project File, the
file may be imported into the EBS software on another machine. Both machines will need to have the
project file. After moving the exported Total Project file to a folder (or disk) that may be shared by both
machines, on the machine to import the file into the user may import the parts of the project.

To import data, choose Project on the menu bar, and then Import Total Project File from the drop-down
Menu.
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;!r SDDOT Electronic Bid System: Program ¥ersion 5.04 =lElx]

Project DBE Profle Bid BiddersList TransmitBid ‘Wweb Window Help
LoadNév.vPra.jéct ‘ o ‘ = | = E | e
Load Project Ikems For Addendum - =
Qpen Project

Project Addendurms

Export Project to Text File
Trriport Project frony Text File
Export Project Ttems ko Excel

Project Item Eid Detail

Save

Delete

Printer EIetup
Print

Close:

Exit

_wstartl ﬂ @ .Inbox - Microso, . | EBS Contrackar ... I 1) NitHCES Madule. .. | @HCSSContractorm”@-SDDDT Electro... ” untitled - Paint | Desktop ** ﬂ,@ 11:18 AM

The Import From ... dialog box, similar to the following, will be displayed. Select the source of the data,
and click Open to continue the import process; otherwise click Cancel to discontinue the import.

Select Project File to Load a l[)_([

Look in: Iﬁ' wark, j = £ EF-

=| 001471 _000079_20051006, kxk E:I proj_encrypk, bxt
E——j BRO 6E66(00)_4652 0051011110906, kxt
=] emprark. bt
F::j F 009521 11558_000079_20051006,kxk
11158 _465 15101111135

I?—j proj_decrypt, bxt

K = 2!

File name: IF' 0035[21]158_4852_20051011711352.tat Open I
Files of tppe: ITe:-;t Files [ TXT) j Cancel |

The contractor will see the following window. They can select which items to import. If the file has the
selected items, the information will be imported. It is important to remember that this machine must
contain the project file itself.
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{E' SDDOT Electronic Bid System: Program ¥ersion 5.04

HEEA|[# 8- 2 o[zER|E

wlaa &

£8 untitled

Project Import Total File

i

‘." EmmEERR [

After clicking OK, the application will open to the newly imported project with the bid items showing.
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;!v SDDOT Electronic Bid System: Program Yersion 5.04 - Bailey Construction - P 0095(21)158 Addendums - 1 =& 5[
Froject DBE Profle Bid Bidders List  Transmit Bid Web Window Help

EECDA | # | B 2 = =Efm| B
Bl | &8 | & | 26 |0 | X |B3E8 I
=101

Project o | 0095(217158 Area | Bid Date | 10672005
Location apid City Region
Improve sphaltt Concrete Surfacing

County AWREMCE Project DBE Goal 7%

Please fillinthe number of days: (110 mazimum) for this project @ $5004day ﬁﬂD
Total Bid For kems $1.832.261.18
Unit Price Entered  No Unit Price Entered  Alt. kem - Editable [Jll At em - o Edit | Fixed Price tem

|»

tem Ho. Unit. Quantity Unit Price Unit Price * Oty

@‘ Moblllzaﬂon
1 fosEnoto L= .00

Llnc\asswfied Excavation-  Digouts

2 frzoemon v Fszon Eoa T saesm

Walar for Granular Material

3 freneezon PaGal fres.00 fia73 2,306 64

[Base Course- Salvaged

F T ) fron f13,238.00 fiz3 22901 74
ICDId Milling Ssphat Concrete
5 fazEnoin Bavd 221,340.00 .45 99,373.00

Pavemert Marking Paint- ihite

¢ [p3aEs00 el 4800 1300 3,224.00

Pavemerﬂ harking Paint-  Vellow:

7 FasEtas fzal Fa0on fi3oa 8,540.00
Fagging
3 [ssE00i0 Fraur Fe0m0 fEs T B zesan

Fllot Car

9 [FsaEnnzo Fraor =0 ]

[Tratfic Cortrol

10 [34E0100 Linit 11,037 00 [3.00 3,111.00
=]

mstartl @ [0 @ [O mbox - Microso, . | 8] EBS Contractor ... | (3 HiiHeesiModue. . | @HCSSCUntraEtUrWIIQL] SDDOT Electro... 1 untited - Paint | Desktap > @), (3 11:22 M

S 80,00000

Load Project Addendum File
Load Project Addendum File

Project items may sometimes be added or deleted or quantities may change from the time the Notice to
Contractors is given and the letting date of the project. If this occurs on a project that the contractor has
already loaded into the system, they will need to re-load the project file. In this case, the contractor may
not want to reload the project and potentially lose any unit prices they may have already loaded. This
menu option will allow the contractor to download the new items and make changes to existing items
without losing any previously entered unit prices for the project.
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;!r SDDOT Electronic Bid System: Program ¥ersion 5.04 -B - 1471 & F_Xf
Project DBE Profile Bid BiddersList TransmitBid ‘web Window Help

% | = zER | W
i x

Faor addendum

Open Project
Froject Addendurs

Export Project to Text File
Impart: Praject from Text File

Project Item Bid Detail

Save

Delete

Printer Setup
Print

Close

Exit

_ﬂstartl Hé » () Irbox - Outl... | 3 City Devel... | B €8s cortrac... | B E8S Help.dac... | 4% Mt Messen, . |§'HC65CDnUa... ||§;. SDDOT Elec... |« LW8 5 7:20PM

To Load a project addenda file, Open the project to be that has the addendum, select Project from the
menu bar, and then Load Project Addendum Items from the drop-down. The contractor will receive a
message similar to the following:

Close Project? | _}ﬂ
\‘.t) lose Project P 0095(2111557

Yes Mo I Cancel |

Click yes to close the project if you want to continue to load the addendum file. If you do not want to load
the items at this time, click Cancel.

You will now see a file open dialog box. Select the file to load and click open.
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n - = 1 1 '
! Select Addendum Project File ko Load
Loak in; IE'_‘“.' ProjectFiles j & £ ER-

[Z] BRO £666(00)_200507280902, kxt

[Z] MH D291(22)126_200507280905. txt
00507250902, kxt
i 091041 . kxk

File: manme: |F' 0095(21 11 58_200507 23097047 txt Open I
Files of type: ITe:-:t Filez [*.TT] j Cancel |

The new project items will load into the software and open with the unit prices filled in. If your computer is
connected to a printer, you will receive a printed copy of what items changed and how. For example, if an
item quantity was changed, the report will say ‘120E6200" - Water for Granular Material — Quantity
Change. If an item was added, it will give the same message with Item Added. A deleted item will give
the message — Item Deleted. An example of the items after loading the file is:

;!r SDDOT Electronic Bid System: Program ¥ersion 5.04 - B - P 0095{21)158 — =] x|
Project DBE Profle Bid BiddersList Transmit Bid Web Window Help

BEEA | # | B ¢ o|zaEg | &
B | & &8 |2 |X | BE &

o
Project Ho 009521158 Area I Bid Date I 0873172005
Location apid City Region
Improve =phalt Concrete Surfacing
County AWRENCE ProjectDBEGoal [ 7%
Please fil inthe number of days: (110 ms:ximum) for this project @ FS00day I—
Unit Price Entered llo Unit Price Entered  Alt. tem - Editable [l Alt item - Ho Edit | Fixed Price ltem =
== Bid is incomplete, please review Bid States Report = Taotal Bid For kems $0.00
tem Ho. Unit. Quantity Unit Price Unit Price * Oty
@‘ Moblllzaﬂon
1 fosEootn = froon 89,278.42
Llnc\asswfied Excavation- Digouts
2 [fizEcion Eova pSsoo0  [EGG 3,265.00
Walar for Granular Material fi
3 feEEn cal feanon faas 217274
Base Course- Salvaged
1 peoEtosn fran fizzza000 fi 73 22801 74
ICDId Milling Lsphatt Concrete
5  [fazEooio Eava Ez15e000iss 122,087.00
Pavemert Marking Paint-  ihite
6 [psaEs0 Gal pasooo 460 3472.00
Pavemerﬂ harking Paint-  Vellow:
7 FaEEns B Fennon 40 252000
Facging
8 [pIaE000 bow  paoooo RESE 622540
Fllot Car
o [pIaEmzn P Fsoooo BEERC 8,334.50
[Tratfic Cortrol
10 [paeEnion Joni foz7on0 oo 3411 00
~|

Eﬂstartl Jj a & @ Inbox - Outlook ., I L'? CiiMy Developm, ., I @ EBS Contractor ... I -:‘ MSM Messenger ”u’;‘gz Sybase Po... ~ ‘g urititled - Paint | «® &,5 %) 7128 PM

You may then change your unit prices for those items that have changed.
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Project Addendum

Initial of Project Addendum

Once an addendum file is loaded, the contractor will need to initial the receipt of the addendum. This will
be transmitted with the bid as proof of receipt of addendum. On the Project menu, select Project
Addendums.

;!r SDDOT Electronic Bid System: Program ¥ersion 5.04 - Bailey Construction - 1471 =& x|
,rject DBE Profle Bid EBiddersList Transmit Bid web ‘Window Help
Load Mew Project ‘ o ‘ = | i B ﬂ | me
Load Project Items For Addendurn
Qpen Project = | x | ‘ﬁ. ‘ u—"
ddendums =1of=
Export Project to Text File
Import Project from Text File e I HLRS I UBLT LU
Project Item Bid Detail
= ProjectDBEGoal [ 7%
| in the number of days: (110 maximum) for this project i@ HS000dsy |1EIEI—
Bekete Entered  Alt. ltem - Editable [l Alt item - Ho Edit || Fixed Price ltem =
S Total Bid For flems $1,843,084.00
Unit Quantity Unit Price Unit Price * Oty
Close
Exit
IR L =11 L= fr.000 59,279.42
Llnc\asswfied Excavation- Digouts
2 [fizEcion Eova pSsoo0  [EGG 3,265.00
Walar for Granular Material fi
3 feEEn cal feanon  faas 2230 44
Base Course- Salvaged
1 peoEtosn fran fizzze 000 fivs 22801 74
ICDId Milling Lsphatt Concrete
5  [fazEooio Eava Ez15e000iss 122,087.00
Pavemert Marking Paint-  ihite
6 [psaEs0 Gal pasooo 460 3472.00
Pavemerﬂ harking Paint-  Vellow:
7 FaEEns B Fennon 40 252000
Facging
8 [pIaE000 bow  paoooo RESE 622540
Fllot Car
o [pIaEmzn P Fsoooo BEERC 8,334.50
[Tratfic Cortrol
10 [paeEnion Joni foz7on0 oo 3411 00
~|
|
ﬂjstartl é @ Inbox - Mlcroso”.l IE) Dy | 3 N:iHceS Modul, .. I @ EBS Conkractor,.. I @ HCeSContracto,.. “g._—.“ SDDOT Electr... Desktop |B- @@ 7126 &M

The following window will open:
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%8 project Addenda

Add Addendum

—lof x|

Project Addenda
Project #: |
Addendurn # Date Initial -

Delete Addendum

Save

Close

Click ‘Add Addendum’. A line will be entered with the addendum number and current date. Enter your

initials in the intial column and click Save.

i 18 project Addenda -0 x|
Project Addenda
Project #:
| Addendum # Date Iritial

1

Add Addendum

2005 DB

| Delete Addendum

Save

| Close

The number of addendums from this screen will be transmitted with the bid.

2/17/2009

102



	Overview
	General Information
	Software:
	Project Items:
	Certified DBE Contractors:
	Bid Submission:

	System Requirements
	Who to Contact

	Installation Of SDDOT Electronic Bidding System Version 6.00
	Download and Install version 6.00

	Installation Of SDDOT Electronic Bidding System Version X.XX
	Download and Install version X.XX (Where X.XX is the updated version)
	Starting the Program

	Contractor Profile/Status of Work
	Contractor Profile Definition and Use
	Contractor Profile Information
	Delete a Profile
	Status of Work

	Bid Preparation
	Download A Project
	Load Project Items
	Open Project
	Prepare Bid

	DBE Commitment
	DBE Commitment Overview
	Download the Certified DBE Contractors
	Load the Certified DBE Contractors into EBS
	Download DBE Work Types
	Load the Certified DBE Work Types into EBS
	Create a DBE Commitment
	PART A – RACE CONSCIOUS  --- DBE Commitment
	Step 1_Build Commitment
	Step 2_Edit and Validate Commitments
	Step 3_Commitment Report

	Create 'Good Faith Effort' Documentation
	PART A – RACE CONSCIOUS  --- Good Faith Effort
	Grouping Items into Work Classifications
	DBE Contact Log
	New Subcontractors (Non-DBE Companies)
	Associating Project Item Work Groups with Contractors
	Entering Price Quote Amounts
	DBE Contact Log Report
	Quote Comparison Report

	DBE Commitment – ‘Not Specified’ Goal
	 
	PART B – RACE NEUTRAL PARTICIPATION – DBE Commitment
	DBE Contact Log
	DBE Contact Log Report


	Bidders List
	Bidders List Overview
	Download the SubContractors
	Load the SubContractors into EBS
	Creating a Bidders List
	Add Subcontractor

	Digital Certificate
	Protecting your ID over the Internet
	How to obtain a Certified Digital Certificate
	Access To Bid Repository
	Certificate Security

	Bid Submission
	Transmit Bid
	Electronic Bid Submission
	Late Bid Submission
	Withdrawing a Bid

	Bid Data Repository
	USERTrust DATA VAULT (Bid Data Repository)
	Bid Repository Access
	Viewing Submitted Bids

	Reports
	Print Bid Report
	Print Forms

	Export Project to Text File
	Export Project to Text File
	Import Project from Text File

	Deleting Projects
	Deleting Projects

	Import/Export Total Project File
	Export Total Project File
	Import Total Project File

	Load Project Addendum File
	Load Project Addendum File

	Project Addendum
	Initial of Project Addendum


